
 

Family Handbook 
 

 

 

 

 

 

 

 

13925 Telegraph Rd. 

Whittier, CA 90604-2536 

Phone: (562) 941-0750 Fax: (562) 903-7325 

 

 

 

 

Revised July 2017 

 



CONTENTS 

Letter from the Principal     p. 2  

 History of St. Gregory the Great School   p. 3-4  

Philosophy  / Mission /Vision      p.5-6  

Non- Discrimination p.7  

Archdiocese Policies and Procedures p.8-30  

School Policies and Procedures p. 31-39   

General Information p.40-52  

Spiritual Growth & Development p.53-55   

Curriculum Student & Learning  Expectations p.56-59   

School Wide Rules p.60-62   

Grading Guidelines p. 63-66 

School Discipline Philosophy p.82-88   

Uniform and Grooming p.89-95 

Health and Safety p.96-101   

Family Service Program p.102-104   

Financial Matters p.105-110   

Harassment Policy for Students in Catholic Schools p.111-116  

Earthquake Procedures p.117   

Appendix p.120-127   

Family Prayers p.129-137   

Acceptance of Handbook  (MUST BE SIGNED) p138-139   

  

 

 

 

 

Revised July 2017 
MISSION STATEMENT 

St. Gregory the Great School fosters a caring Catholic Christian environment, which provides a faith community and a challenging curriculum. As a 

result, each student will recognize their abilities and will be prepared to take on a positive role in our society. 

 

1 



The proof of love is in the works. Where love exists, it works great things. But when it ceases to act, it ceases to exist.  -Saint Gregory 
the Great 

 

Dear School Families of Faith: 

 

Welcome to St. Gregory the Great School!! We have prepared this handbook to help you become 
better acquainted with your school. Please take the time to go over this handbook with your child (ren). By 
supporting school policy, you help to ensure a pleasant and productive learning environment for your child 
(ren). This handbook is part of your yearly agreement and is meant to be comprehensive. The 
Administration reserves the right to amend or add to it as deemed necessary. Please keep it as a reference to 
be used during the school year. Any changes will be added in the school newsletters – or if and when the 
need arises through memos – during the school year. 

It is our desire to help each student grow into a well-rounded, mature individual prepared to live in and 
contribute to our community. In order for the community to function smoothly, certain expectations are 
required. When these are respected and followed by each member of the St. Gregory the Great School 
community, this helps assure a smooth and orderly operation. 

We express our sincere thanks to each family who has entrusted their children to the academic and spiritual 
care of St. Gregory the Great School. Please believe that we are committed to provide a Catholic education 
that will fulfill our mission statement: St Gregory the Great School fosters a caring Catholic Christian 
environment, which provides a faith community where each student recognizes their uniqueness and will be 
prepared to take on a positive role in our society. We pray that you and your child/ren are most blessed to be 
part of our St. Gregory the Great Catholic School and that you will grow in grace and wisdom in the years 
to come. 

Yours in Christ, 

Paulette Clagon - Principal 

 

 

HISTORY OF ST. GREGORY THE GREAT SCHOOL 

 

Revised July 2017 
MISSION STATEMENT 

St. Gregory the Great School fosters a caring Catholic Christian environment, which provides a faith community and a challenging curriculum. As a 

result, each student will recognize their abilities and will be prepared to take on a positive role in our society. 

 

2 



St. Gregory the Great School opened on September 20, 1954, with an enrollment of four hundred and fifty 
students in the first four grades. It was staffed by four Houston Dominican Sisters and four lay teachers. 

Enrollment grew rapidly until the school reached its peak of nine hundred and twenty-nine students in 
grades one through eight during the school year 1958 and 1959. St. Gregory School flourished both 
academically and numerically for the next several years. With the advent of Vatican II, changes were being 
experienced in different areas of church life and many Sisters chose to work in ministries other than 
education.  Since the Dominican Sisters did not wish to continue in positions of administration at St. 
Gregory School, Mrs. Meagher became the first lay principal in 1972. Beginning that year, the school began 
to phase out one grade per year until it reached an enrollment of three hundred and twenty students. 

 

In 1976, when the convent was vacated by the Dominican Sisters, four Presentation Sisters moved in to 
use the convent as a novitiate. Two Sisters joined the teaching staff that year and they were joined by a 
third Sister in 1982.  In 1984, Mrs. Meagher retired from her position as principal and the Administration of 
the school was assumed by Sr. Sheila Reen and the Sisters of the Presentation of the Blessed Virgin Mary 
joined the teaching staff. 

 

In 1990, the Administration accepted the challenge of opening an all-day Kindergarten. In 1997, Mrs. 
Dominik, became the second lay Administrator to assume the position of Principal, succeeding Sr. Sheila. 
Due to decreasing religious personnel, in June of 1999, the Sisters of the Presentation of the Blessed Virgin 
Mary withdrew from St. Gregory the Great parish and school.  From 2000 to the present the school 
leadership has been guided by laypersons. 

 

The current enrollment of the school is 275 students. The demographic makeup of the school is 86% Latino, 
8% Filipino, 4% Caucasian, 1% African American, and 1% Chinese. The instructional staff of St. Gregory 
the Great School is comprised of dedicated laywomen and laymen who are committed to providing the 
highest quality Catholic education and continuing the charism of the Dominican Sisters in the community in 
which they serve. We currently employ a lay principal, twelve full-time teachers, and three part-time 
teachers.  The majority of the  teaching staff hold California Teaching Credentials. In addition, a good 
number have  Masters Degrees or in education programs.  The  supporting the teaching staff, are  three 
aides who work in the primary grades.  The non-teaching staff consists of a secretary, bookkeeper, and 
custodian.  The parish has one custodian. We have a community relationship with our Director of Religious 
Education and Religious Youth Coordinator.  

Presently we would describe our school as following the same charism of the Dominican sisters. As a 
parish and school community we focus on the traditions and practices of our Catholic faith. We have a deep 
devotion and reverence for the Mass. We look to the Virgin Mary daily as our intercessor in prayer. Our 
community is of a strong spirit of joy, camaraderie, pride, and loyalty to our church and one another. Our 
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teachers reflect the Catholic school Philosophy and Mission.  We uphold our commitment to the Catholic 
identity of our school by modeling Catholic values through active participation in our school’s faith 
community, conducting ourselves professionally, continuing with our faith formation and professional 
educational development.  

St. Gregory the Great School has been granted both, certification by the Western Catholic Educational 
Association (W.C.E.A.) and accreditation by the Western Association of Schools and Colleges (W.A.S.C.) 
since 1976.  
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   PHILOSOPHY 

 

St. Gregory the Great School endeavors to provide our students a Catholic education which integrates 
Gospel values with a quality educational program.  

 

 

As our students grow in their personal lives, we seek to help our students develop a personal relationship 
with Jesus, whereby, they come to recognize their gift of faith and the talents that they have been given 
through grace. We endeavor to help them recognize their responsibility in building a just and peaceful 
society.  

 

We dedicate ourselves to creating an environment of love, forgiveness and mutual respect. It is our goal 
that St. Gregory students, through guidance, become morally self-disciplined citizens and active participants 
in their faith community and society. 

 

We are committed to providing a quality academic education, recognizing the uniqueness of each individual 
and challenging each student to achieve their God-given potential. 

 

Recognizing that parents are the primary educators of their children, we work together to promote 
consistency between the values taught in school and those fostered in the home.  As partners in the 
educational process, we pledge ourselves to enhance and compliment them by providing a school program 
which promotes student growth in all the major areas of human development. 

 

 

MISSION STATEMENT 

 

St. Gregory the Great School fosters a caring Catholic Christian environment, which provides a faith 
community and a challenging curriculum. As a result, each student will recognize their abilities and will be 
prepared to take on a positive role in our society. 
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Vision Statement 

Steeped in the rich Catholic tradition and Gospel values, St. Gregory the Great School works in partnership 
with Church, family, and community to continuously strengthen our faith and spiritual formation. Our 
students flourish in a collaborative, challenging, academic environment rooted in our Catholic faith.  
With high expectations, we endeavor to develop in our students a growth mindset and a globalized focus in 
service learning. It is our goal to empower all students to be Christ-like leaders who can creatively and 
ethically respond to the challenges of the 21st century. 

 

 

 

 

 

 

 

 

 

 

SCHOOL STUDENT NON-DISCRIMINATION POLICY 

The school, mindful of its mission to be a witness to the love of Christ for all, admits students regardless of 
race, color, or national and/or ethnic origin to all rights, privileges, programs, and activities generally 
accorded or made available to students at the school. 

 

The school does not discriminate on the basis of race, color, disability, sex, or national and/or ethnic origin 
in the administration of educational policies and practices, scholarship programs, and athletic and other 
school-administered programs, although certain athletic leagues and other programs may limit participation 
and some archdiocesan schools operate as single sex schools. 
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While the school does not discriminate against students with special needs, a full range of services may not 
always be available to them. Decisions concerning the admission and continued enrollment of a student in 
the school are based upon the student’s emotional, academic and physical abilities and the resources 
available to the school in meeting the student’s needs. 

 

 

 

 

 

 

 

 

 

 

 

 

ARCHDIOCESAN POLICIES AND PROCEDURES 

 

1.   GENERAL INFORMATION 

1.1.   Code of Christian Conduct Covering Students, Parents, Guardians and Other Responsible 
Adults 

The Archdiocese deeply appreciates the choice parents and students make to enroll in its parochial 
elementary schools and secondary schools. Truly, this is a commitment for life and many families make 
considerable sacrifices of time and treasure to support their students while they are in school. Often families 
and students continue this support even after graduation because Catholic education makes a difference. 
Indeed, Catholic schools are different.  

All schools in the Archdiocese are intended to be environments that educate, nurture and support students 
according to the basic Christian principles of charity and love of neighbor.  Everyone involved in the 
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development of children and youth – teachers, administrators, parents, family and friends – is required to 
behave in accordance with these principles.  

Our Christian principles provide that: 

● Parents or guardians are expected to work courteously and cooperatively with the school to assist 
the student in meeting the school’s academic, moral and behavioral expectations. 

● Students and parents or guardians may respectfully express their concerns about the school 
operation and its personnel. However, they may not do so in a manner that is discourteous, scandalous, 
rumor driven, disruptive, threatening, hostile or divisive. 

● Parents, guardians or other responsible adults who insult or abuse school personnel in the 
presence of other school personnel, students or parents on or adjacent to school premises or at some other 
place where school personnel are required to be in connection with their assigned school activities, may be 
asked to withdraw their student from the school. 

● Conduct that materially disrupts classwork or extracurricular activities or that involves substantial 
disorder will not be tolerated. 

 

These expectations for students, parents, guardians or other responsible adults include, but are not limited 
to, all school-sponsored programs and events (e.g., extended care, athletics, field trips, etc.). 

The school reserves the right to determine, in its discretion, when conduct is of such a severe nature as to 
warrant immediate action without warning.  The action may include removal of a family and its students 
from the school. 

 

 

1.2   Zero Tolerance Policy 

The Archdiocese of Los Angeles will not knowingly assign or retain a priest, deacon, religious, lay person or 
volunteer to serve in its parishes, schools, pastoral ministries, or any other assignment when such an 
individual is determined to have previously engaged in the sexual abuse of a minor. 

Under the Zero Tolerance Policy of the Archdiocese of Los Angeles, any person guilty of sexual misconduct 
with a minor under the age of 18: 

● May not have any paid or volunteer assignment in any ministry in the Archdiocese, and 
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● May not volunteer in any non-ministerial activity or event where he or she has any 
possibility of more than incidental contact or supervisory or disciplinary power over minors.  

Any parent or guardian who is a registered sex offender must contact the principal to discuss the 
requirements in order to assure compliance with the Archdiocese of Los Angeles Zero Tolerance Policy. 

As a member of the Archdiocese of Los Angeles community, the school wants to assure that it is in 
compliance with both Megan's Law and the Archdiocese’s Zero Tolerance Policy. 

1.3   Safe Environment Training for Children and Youth 

The school and the parish religious education programs have established ongoing safe environment 
training programs for students, children and youth. All parents are provided home-based materials to help 
them understand and support their student's education regarding child sexual abuse. The approved 
programs include Good-Touch/Bad-Touch® and VIRTUS® Teaching Touching Safety (Mandated 
September 1, 2006). 

Good-Touch/Bad-Touch® is being implemented in Grades K-9 in Catholic elementary schools throughout 
the Archdiocese of Los Angeles. The program is designed to be age-appropriate, to support students in 
understanding occasions of abuse, and to give them confidence in reporting and asserting themselves in 
situations where they feel unsafe. 

 

VIRTUS® Teaching Touching Safety is a K-12 program being implemented in religious education 
programs and Catholic schools. This program is a vehicle through which parents, teachers, catechists and 
youth ministers give students the tools they need to protect themselves from those who might harm them. 

The Archdiocesan Office of Safeguard the Children works with the schools and Directors of Religious 
Education in the parishes to establish these programs. Questions concerning Safe Environment Training 
can be forwarded to the principal.  

  

1.4   Guidelines For Adults Interacting With Minors At Parish Or Parish School Activities Or 
Events  

Adults acting in a staff, faculty, ministerial or other paid or volunteer position in the Archdiocese are role 
models who are called to treat each minor with respect and care. Staff members, faculty or volunteers 
serving either in a paid or volunteer position need to maintain professional relationships with minors 
whether on or off parish or parish school locations. Please review the following guidelines and sign the 
“Acknowledgment of Receipt” for the file at the parish or parish school where you work or 
volunteer.  
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● Staff members/faculty/volunteers will ensure that minors are properly supervised at all times, thus 
providing them a safe environment. Minors must be viewed as “restricted individuals” because they are not 
adults and are not independent 

● If staff members/faculty/volunteers who are supervising minors observe a situation where civil law, 
parish and/or school rules are being violated, they must take appropriate action immediately 

● Staff members/faculty/volunteers should always be aware they have considerable personal power 
because of their ministerial positions. Therefore, they will maintain respectful ministerial relationships, 
avoiding manipulation and other abuses of power 

● Staff members/faculty/volunteers must avoid assuming the role of a “father or mother figure” which 
may create an excessive emotional attachment for all parties 

● Attraction between adults and minors is possible, and care and caution should be taken in all 
interactions. The parish/school administration should be informed immediately if such an attraction exists. 
Dating or sexual relationships between a staff member/faculty/volunteer and a minor are inappropriate and 
unethical. Dating or sexual relationships between a staff member/faculty/volunteer and a minor are unlawful 

● Communications with minors (e.g., notes, email and internet exchanges, telephone calls) must be 
for professional reasons only 

● Discussions of a sexual nature must always take place in an appropriate educational context. 
Sexual jokes, slang or innuendo are inappropriate when interacting with minors  

● Staff members/faculty/volunteers will respect confidential information concerning minors or 
confidential information of a personal nature shared by a minor. However, if a minor shares confidential 
information that could pose a threat to the minor or to others, the staff member/faculty/volunteer has an 
obligation to notify the proper authorities  

● When staff members/faculty/volunteers are supervising minors or young adults at parish/parish 
school-sponsored activities, they may not be under the influence of alcohol, may not consume alcohol in the 
presence of persons under age 21, nor offer alcohol to them.  

● When a staff member/faculty/volunteer is alone in a room with a minor, the door must be open or 
there must be clear visibility through windows  

● Staff members/faculty/volunteers are to engage in games or sports activities with minors only in the 
presence of other adults, or in a place openly accessible/visible to others 

● Staff members/faculty/volunteers planning parish/parish school events in their homes with minors 
must have the permission of the parish/school administration. In addition, staff members/faculty/volunteers 
may not have any minor in their homes without the knowledge of the minor's parent or guardian  
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● Staff members/faculty/volunteers may not drive minors unless it is to or from a parish/parish 
school-sponsored activity and may never drive alone with a minor. Driving minors requires parental 
permission slips that indicate the transportation is by personal vehicle. The parish/parish school 
administration must approve any use of personal vehicles. Trips involving minors must have a sufficient 
number of adult chaperones and minors to preclude the appearance of inappropriate personal involvement 
with minors 

● Parent or guardian written permission is required for the publication of a picture of a minor 

● Adults are permitted to interact alone with minor(s) only after complying with Archdiocesan policies 
regarding fingerprinting and safe environment training. They may work with minors only as part of a team if 
they have not met these requirements 

 

1.5   Boundary Guidelines for Junior High and High School Youth Working or Volunteering with 
Children or Youth 

Revised August 20, 2007  

To ensure the safety of the children in the Archdiocese of Los Angeles, all youth volunteers, both junior high 
and high school students, including students who are already 18, who work or volunteer with children/youth 
in school or parish settings must receive training on these boundary guidelines before undertaking their 
ministry in the Archdiocese of Los Angeles and must sign a Code of Conduct form to verify that they 
understand their obligations.  The form is attached as Appendix A. 

 

 

1.6   Parent/Student Complaint Review Process 

Concern for the dignity and rights of each person are intrinsic to the Church’s mission as a true witness to 
the spirit of the Gospel. Circumstances may give rise to conflicts among students, parents and school staff. 
All parties are encouraged to use every available means to resolve these conflicts when they occur. 
However, if the involved parties are unable to resolve their conflicts, families may use the Parent/Student 
Complaint Review Process for additional assistance. All those participating in the Complaint Review 
Process are responsible for striving toward reconciliation and shall act in good faith. Legal representation is 
not permitted at any meeting or mediation of the Complaint Review Process. Any person filing a complaint 
is to be free from restraint, coercion, discrimination, or reprisal in any form. 
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1.6.a School Level 

● The person bringing the complaint is encouraged to try to resolve the complaint by discussing it 
with the persons directly involved.  

● If resolution is not achieved, the complaint should be discussed with the principal (or the pastor, if 
the principal is the subject of the complaint). 

● For elementary schools, if the principal is unable to resolve the conflict, the principal will bring the 
pastor into the process as appropriate. 

● After reviewing the facts and facilitating discussion of the problem the principal will respond to the 
person bringing the complaint.  

 

1.6.b Department of Catholic Schools Level 

● If the complaint is not resolved at the school or parish level, the complaint may be submitted in 
writing to the supervisor at the Department of Catholic Schools, outlining the concerns and reviewing the 
local process. 

● The supervisor will review the complaint (with such consultation as may be appropriate) in a timely 
fashion and will endeavor to mediate and resolve the matter.  

● However, if no agreement can be reached, the supervisor will make a final determination 
concerning the resolution of the complaint, based on the application of Archdiocesan and school policies 
and/or regulations, and communicate that determination, which will be final and binding, in writing to all 
parties. 

1.7 Parent or Parent-Teacher Organizations and Consultative School Council 

 

If the school has a parent, parent-teacher organization and/or a consultative school council, those involved 
are advised that these bodies exist to support the school and are important for the school’s viability, but 
they have very different functions. Parent, parent-teacher organizations, consultative school councils and 
their members do not have any authority to act independently on behalf of the school or parish.  They are 
not “agents” of the school or parish and any actions taken must receive the official written approval of the 
pastor and/or the principal as the case may be.  

 

1.7. a Parent or Parent-Teacher Organizations 
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The main functions of a parent or parent-teacher teacher organization are to raise funds for the school’s 
current operational expenses, to promote parental support for the school program, and to increase mutual 
understanding between school and parents. The membership of the parent teacher organization shall 
include the pastor, the principal, the parents or legal guardians, and the faculty of the school, where 
applicable.  

  

Financial operation of a parent or parent-teacher organization shall be governed by the regulations for 
financial operations as found in the parent or parent-teacher organization bylaws. 

 

1.7. b Consultative School Council 

 

The general responsibilities of the consultative school council are in the following areas:  strategic planning; 
policy development; resource development; institutional advancement; advice and counsel with regard to 
financial planning, management and reporting; marketing of the school and evaluation of the council’s goals 
and activities.  

 

The membership of the consultative school council should include the pastor, principal, parents (no more 
than one-third of the total membership), alumni parents, parishioners, members of the civic and local 
business community, and area educators.  Under Canon Law and Archdiocesan guidelines, the members 
advise the administrative team (pastor and principal) and cannot make decisions binding for the parish 
education program without the approval of the administrative team (A Primer on Educational Governance in 
the Catholic Church, the CACE/NABE Governance Task Force, NCEA, 1998). 

 

The regional supervisor at the Department of Catholic Schools is available to assist and guide schools in 
the implementation of a consultative school council. 

 

2.   ADMISSION AND ATTENDANCE 

 

2.1  School Student Non-Discrimination Policy 
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The school, mindful of its mission to be a witness to the love of Christ for all, admits students regardless of 
race, color, or national and/or ethnic origin to all rights, privileges, programs, and activities generally 
accorded or made available to students at the school. 

 

The school does not discriminate on the basis of race, color, disability, sex, or national and/or ethnic origin 
in the administration of educational policies and practices, scholarship programs, and athletic and other 
school-administered programs, although certain athletic leagues and other programs may limit participation 
and some archdiocesan schools operate as single sex schools. 

 

While the school does not discriminate against students with special needs, a full range of services may not 
always be available to them. Decisions concerning the admission and continued enrollment of a student in 
the school are based upon the student’s emotional, academic and physical abilities and the resources 
available to the school in meeting the student’s needs. 

 

2.2   Inclusion Procedures 

Through the mission of the Archdiocese, our schools strive to serve children with varied learning needs. All 
educators in Archdiocesan schools follow “Directions for the Inclusion Process in Catholic Schools: Support 
Team Education Plan Process (STEP) and Minor Adjustment Plan Process (MAP)”. Parents or guardians 
who feel that their student may need a minor adjustment to enable him/her to participate in the general 
education curriculum of the school should consult the student’s teacher and principal to determine how best 
to meet the student’s needs. Parents or guardians may request the “Disability Discrimination Complaint 
Review Process” from the principal to address unresolved issues.  

 

2.3   Guidelines for Admission to Elementary Schools 

 

● Preferences are given to active members of the parish 

● The recommended age for kindergarten students is five (5) years of age on or before September 1. 

● The recommended age for first grade students is six (6) years of age on or before September 1. 

● All students must comply with current California immunization and health requirements prior to 
enrollment 
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● The parish school will strive to have Catholic education accessible to as many students as possible, 
both with its educational programs and financial considerations; however, it may have insufficient resources 
to meet the educational and financial needs of all students 

● The pastor and principal will review a student’s continued eligibility for enrollment in the parish 
school 

● The school establishes its own procedures for admission and enrollment 

 

Privacy and Access to Records 

 

Maintaining confidentiality is the legal, ethical and professional responsibility of every member of the school 
community, including students, parents or guardians, teachers, aides, and all other employees.  Every 
member of the school community must respect the privacy of all students, families, employees, the principal 
and the pastor. 

 

2.4.a   Pupil Records 

“Pupil records” means any record related to a student that is maintained by a school or one of its 
employees. It includes health records.  It does not include “directory information” or a school employee's 
informal notes, if the notes remain in the sole possession of the maker and are not made available to 
others, except to a substitute. 

 

Only the principal, as custodian of the records, authorizes the release of pupil records. Only teachers or 
administrators charged with pupil oversight have the right to view or use pupil records. A teacher’s aide may 
view or use pupil records only with direct teacher supervision.  Pupil records may be released by judicial 
order such as a subpoena or a search warrant. In specific cases, such as suspicion of kidnapping, police 
officers may be given access to records. 

 

Parents and legal guardians of minors have the absolute right to access their child’s pupil records in 
accordance with the school’s reasonable procedures for providing such access.  Parents or legal guardians 
may grant any specified person written consent to access specifically identified pupil records. In cases of 
legal separation and/or divorce, California state law gives the custodial parent and a non-custodial parent 
with visitation rights, the right to access and examine pupil records. However, only the custodial parent may 
consent to the release of records and has the right to challenge the content of the records and to write 
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responses to information regarding disciplinary action. A non-custodial parent without visitation rights has 
no right of access to records of any kind.  

 

2.4.b   Directory Information 

 

“Directory information” means one or more of the following items:  pupil's name, address, telephone 
number, date and place birth, major field of study, participation in officially recognized activities and sports, 
weight and height of members of athletic teams, dates of attendance, degrees and awards received, and 
the most recent previous public or private school attended by the pupil. 

 

The school will, to the extent possible, minimize access to student telephone numbers or personal email 
addresses, unless the parents or legal guardians consent to broader access. To the extent possible, users 
should try to minimize access to or distribution of student telephone numbers or personal email addresses, 
unless the parents of legal guardians consent to broader access 

Room parent rosters, class lists, telephone numbers, email address lists or any other personal information 
about families and students are considered confidential and may be used only for the purposes specified. 
In no cases should commercial enterprises be given access to Directory Information. 

 

2.4.c Parent Authorization to Use Child’s Personal Information 

 

Whenever a student’s image, name, voice and/or work is to be published or used for non-commercial 
purposes, including, but not limited to, publicity, exhibits, printed or electronic media broadcasts, student 
publications, marketing or research, parents must execute the Parent’s Authorization to Use Child’s Image, 
Name, Voice and/or Work for Non-Commercial Purposes giving permission for such publication. 

  

See Appendix B, Parent’s Authorization to Use Child’s Image, Name, Voice and/or Work for 
Non-Commercial Purposes.  

 

 

2.4.d   Verbal/Written Confidences 
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Confidential information may be provided by students or parents or guardians to school employees in many 
ways. Students may confide in staff verbally, in writing, such as a note or a writing/journal assignment. All 
school employees are required to respect the verbal or written confidences of adults and students, except in 
cases where the health or safety of the student or others is involved.  If the confidence received relates to a 
health or safety issue, the pastor, principal or other person in charge or appropriate authorities must be 
notified promptly, keeping in mind the rights of privacy that apply. Archdiocesan policy on reporting 
suspected abuse of children or vulnerable adults must be followed when applicable.  

 

2.5 Transfer of Records 

2.5.a   Student Transfers, Withdrawals and Graduation 

Whenever a pupil transfers from one school to another, a copy of the Cumulative Student Report and the 
original Health Record will be transferred by the former school upon a request from the school where the 
pupil intends to enroll and a release from the parent or guardian. The original Cumulative Student Report 
remains at the school. 

A record of the transfer, the reason for the transfer, and the name of the school to which the student is 
transferring or entering after graduation should be entered on the original copy of the Cumulative Student 
Report and in the Student Attendance Register.  

Official transcripts are not given to students or parents. The school grants full credit for all work a student 
accomplishes up to the time of transfer.  

Principals may be required by the County Board of Education to report the severance of attendance by any 
student. 

2.5.b   Withholding of Records 

Under California law, a private school cannot refuse to provide student records to a requesting school 
because of any charges, including tuition or fees that are owed by the student or parent. However, the 
school may withhold from parents or guardians the grades, diploma, or transcripts of a pupil pending 
payment of certain amounts for damaged property, the return of loaned property or unpaid tuition or fees, in 
accordance with school policy. 

2.5.c Cumulative Pupil Record 

Full and accurate records, including standardized test results, of each student are entered on the official 
archdiocesan Cumulative Student Record form and are kept on file permanently. Only authorized personnel 
have access to these records. Health records are maintained in a separate file. 

● Permanent records cards include only the following information: 
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● Personal and family data with certification of name, place and date of birth of the student and the 
name and address of the parent or guardian having custody of the student 

● Standardized test data 

● Transcript of classes 

● Attendance information shall be included  

● Record of withdrawal or graduation and place to which any copy of the record is sent 

● Verification of or exemption from required immunization through high school graduation 

2.6.  Absence 

Principals and teachers are responsible for checking the regular attendance of all students.  

Every absence must be recorded on the attendance register and record.  Elementary schools  

record absences according to the instructions on the Student Attendance Register.  

2.6.a   Absences with Acceptable Excuse 

When a student has been absent, a written excuse signed by the parent or guardian is required, and the 
excuses are kept on file for a period of one year. An acceptable excuse includes illness, attendance at 
medical or dental appointments, funeral services for family members, quarantine directed by County or City 
Officials or emergency or special circumstances as determined by the school authorities. Excessive 
unexcused absences may result in loss of academic credit. 

2.6.b Extended Absences 

When, for family reasons, parents wish to take their children out of school temporarily, the principal and 
teacher will discuss with the parents the possible effects of such an absence. If a student is absent for an 
extended time, (e.g., 15 or more days), official grades may be withheld. 

Note: In addition to the policy stated above, the school has its own extended absence policy, which is 
provided in the Appendix. 

2.6.d Leaving School Early 

A student may not leave the school before the regular dismissal time without a written request from a parent 
or guardian. The request must state the reason for early dismissal.  
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2.6.e Tardiness 

A student is tardy if he or she arrives after the time fixed by the school for the beginning of the morning or 
afternoon session. If the student comes after the designated time, he or she is marked absent half a day. A 
record of all tardiness is kept in the attendance register and records.  

Note: The times fixed by the school are provided to parents and students in the Parent-Student 
Handbook. 

2.6.f   Truancy 

A student who is absent from school without an acceptable excuse three full days in one school year or is 
tardy or absent for more than any 30 minute period during the school day on three occasions in one school 
year, or any combination thereof, is a truant and shall be reported to the attendance office or superintendent 
of the public school district. 

In the event that the school suspects that a student is truant (absent from school, without an acceptable 
excuse), the school administration will contact the parent or guardian. If the school suspects that the 
student is a habitual truant (absent three times in a school year, without an acceptable  excuse) and all 
resources at the school level have been exhausted, the school principal will notify the local public Child 
Welfare and Attendance authorities. 

 A student who has been reported once as a truant and who is absent again from school one or more days, 
or is tardy on one or more days, without an acceptable  excuse, will be reported again as a truant to the 
attendance office of the local public school district. A student who has been reported as truant three or more 
times is considered a habitual truant and is subject to dismissal. 

If a student has been absent without excuse, and it is impossible to contact the parent or guardian within 24 
hours after repeated attempts, the attendance office of the local public school district, the local police 
department, Child Protective Services or all of those agencies will be notified. 

 

 

 

 

2.6   Work Permits  

Under California law and other relevant laws, a minor student may not work without a work permit issued by 
the appropriate authority. To obtain a work permit, certain information is required from the student’s school. 
Information regarding work permits and how to apply is available from the California Department of 
Education website: www.cde.ca.gov.  
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The minor/student, after obtaining a promise of employment, must obtain a “Statement of Intent to Employ 
Minor and Request for Work Permit.” The minor, the employer and the parent or guardian must each 
complete their sections and submit the completed application to the school. The school will verify the 
information entered on the application by the minor and parent or guardian and will also examine the 
student’s records and consult the teacher to confirm the student’s satisfactory academic achievement to 
date. The student must then submit the form to the “work permit issuing authority.” If all requirements are 
met, the work permit issuing authority may issue the “Permit to Employ and Work.”  The “work permit 
issuing authority” may be the local public school superintendent , those persons authorized in writing by the 
public school Superintendent to issue the permit, or a school staff member who has been designated and 
trained as the work permit issuing authority for the school.  

A copy of the signed work permit must be kept in the student’s file. 

For additional information and forms see http://www.dir.ca.gov/DLSE/ChildLaborPamphlet2000.html 

 

2.7 Student Accident Insurance 

The Student Accident Insurance Program is provided for all full time students in archdiocesan 
schools/parish. This program assists only with medical expenses incurred because of accidental bodily 
injury sustained by students while attending school, while traveling to or from school or while participating in 
a school sponsored and supervised activity, including school sponsored sport and extended day programs. 
This insurance supplements any insurance maintained by the parents. 

 

 

 

3   ACADEMICS AND CO-CURRICULAR ACTIVITIES 

 

  Tutoring  

If a student requires private tutoring or parents wish to have a student tutored in school subjects, the 
parents are responsible for engaging the tutor and paying all tutoring costs. The school may assist the 
parents in identifying tutoring resources.  

Teachers may not be paid for tutoring students assigned to their classes. A school may arrange with 
independent contractors or entities, who are not teachers or staff at the school to provide tutoring on a fee 
basis. Independent entities must have appropriate licenses, agreements for use of the premises and 
insurance.  
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All tutors and entities must comply with the procedures and policies of the extended school day program 
and the Archdiocesan Guidelines for Adults Interacting with Minors at Parish or Parish School Activities or 
Events.  

3.1   Counseling Policy 

The mission and purpose of the school is education. The school does not assume the responsibilities 
proper to the family and to society. The school may not assume the responsibility for psychological 
counseling or therapy because it is not qualified or licensed to provide such counseling or therapy.  

The school may engage in the following activities in addition to providing classroom instruction: 

● Provide advice regarding academic subjects and student progress in school 

● Give limited guidance to students who present with non-academic personal issues or situations 

● Provide referrals to marriage and family counselors, child psychologists, licensed academic 
psychologists, psychiatrists and similar professional for diagnosis and treatment. If the school provides 
referrals to parents, the list must include at least three names of qualified persons or entities 

● Retain, where necessary, appropriate professionals to provide educational testing that is needed for 
assessment of a student’s academic ability, learning patterns, achievement motivation, and personality 
factors directly related to academic learning problems, or psychological counseling services for the school. 
Prior to entering into such a contractual relationship, the principal will ensure that the person is credentialed, 
licensed or otherwise properly qualified. The school may refer a student for specific or additional testing, as 
appropriate, generally at the parent or guardian’s expense 

In cases of actual or suspected child abuse or neglect or abuse of vulnerable adults, the Archdiocesan 
Victims’ Assistance Ministry is available as a resource.  The Victims’ Assistance Ministry provides outreach 
and guidance to those suffering from abuse; sponsors a faith-based trauma recovery program; and assists 
in informing parish, school, archdiocesan and governmental authorities of the allegations of abuse or 
neglect. Referral to the Victim’s Assistance Ministry is not a substitute for mandated reporting of suspected 
abuse. Such a report must be made in accordance with Archdiocesan policy. 

 

Bullying is the habitual harassing, intimidating, tormenting, browbeating, humiliating, terrorizing, oppressing 
and/or threatening of another person. Bullying typically consists of direct behaviors, such as teasing, 
taunting, threatening, hitting, shoving, and stealing that are initiated by one or more students against a 
victim or victims. In addition to direct attacks, bullying may also be indirect, such as spreading rumors that 
cause victims to be socially isolated through intentional exclusion. Whether the bullying is direct or indirect, 
the key component of bullying is physical or psychological intimidation that occurs repeatedly over time to 
create an ongoing pattern of harassment and abuse.  
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Students also may be involved in cyber bullying, which occurs when they bully each other using the 
Internet, mobile phones or other cyber technology. This can include, but is not limited to:  

● Sending inappropriate text, e-mail, or instant messages 

● Posting inappropriate pictures or messages about others in blogs, web sites or social 
communication networks 

● Using someone else’s user name to spread rumors or lies about someone 

Hazing is any method of initiation or preinitiation into a student organization or student body or any pastime 
or amusement engaged in with respect to these organizations which causes, or is likely to cause, bodily 
danger, physical harm, or personal degradation or disgrace resulting in physical or mental harm, to any 
student or other person. 

Students are responsible for: 

● Conducting themselves in a manner that contributes to a positive school environment 

● Avoiding any activity that may be considered discriminatory, intimidating, harassing, bullying or 
hazing 

● If a student is a target of harassment, bullying or hazing, when possible, informing the other 
person(s) that the behavior is offensive and unwelcome 

● Reporting all incidents of discrimination, harassment, bullying or hazing to the principal or teacher 

As appropriate, the students involved may be asked to complete a formal, written complaint which will be 
investigated and will involve only the necessary parties. Confidentiality will be maintained as much as 
possible. 
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Chapter 10 

ACCEPTABLE USE AND RESPONSIBILITY POLICY FOR ELECTRONIC COMMUNICATIONS 
[“ARCHDIOCESAN AUP”] 

http://handbook.la-archdiocese.org/Handbook%20Resources/parental_guardians_permission_for_access_t
o_the_internet.pdf 
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HEALTH AND SAFETY 

The Emergency Card for each student shall be complete and current, must be readily available to 
authorized employees, and shall indicate whether or not the parents/guardians have given the school 
permission to choose a physician in an emergency. 

 

At the beginning of each school year as well as mid-year, the Emergency Card for each student should be 
completed by the parents/guardians. Subsequently, the parents/guardians must inform the school when 
there are changes to key information, including addresses for home or work, numbers for cell or work 
phones, names of persons to notify in case of an emergency, or medication prescriptions for the student.  

 

In case of an emergency, the Emergency Card should be shown to the paramedics or emergency room 
staff in order to authorize treatment and advise them if a student has any particular medical needs or is on 
medication. Therefore, it is imperative that the Emergency Card information be accurate, complete, and 
current. Parents/guardians are required to update information about any medication the student takes on a 
regular basis. 

 

When a student becomes ill or injured, the parents/guardians must be contacted immediately. If the 
parents/guardians cannot be reached, the school shall contact another person listed on the Emergency 
Card. 

 

 

 

 

 

 

 

 

Excused and Unexcused Absences 
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When a student is absent, the student must submit a written excuse signed by a parent/guardian and the 
school must keep excuses on file for one year. 

Excused absences include illness, medical or dental appointments, funeral services for family members, 
quarantine directed by city or county officials, or emergencies or special circumstances as determined by 
the school. 

Schools may establish a policy for determining what constitutes excused and unexcused absences. 
Excessive unexcused absences may result in the loss of academic credit. 

If parents/guardians wish to temporarily take their child out of school for family reasons, the principal and 
teacher should discuss with the parents/guardians the possible effects of such an absence. It is advisable 
that the school keep on file a record of the recommendation made to the parents/guardians. 

 

Leaving School Early 

A student may not leave the school before the regular dismissal time without a written request from a 
parent/guardian. The request must state the reason for leaving school early. 

 

Tardiness 

A student is tardy if he or she arrives after the time fixed by school policy for the beginning of the morning or 
afternoon session. If the student comes after the designated time, he or she is marked absent for half a day. 

 

 

Truancy 

A student is considered truant when he or she is absent from school without a valid excuse for three full 
days in one school year or is tardy or absent for more than any 30-minute period during the school day on 
three occasions in one school year, or any combination thereof. The school shall report the student to the 
local public school district's attendance office or its superintendent. 

In the event that a school suspects that a student is truant (absent from school without a valid excuse), the 
school administration should first contact the parents/guardians. If the school suspects that the student is a 
habitual truant (absent three times in a school year without a valid excuse) and all resources at the school 
level have been exhausted, the school principal should notify the local Child Welfare and Attendance 
authorities. 

If a student has been reported once as a truant and then is absent again for one or more days without a 
valid excuse or tardy on one or more days without a valid excuse, the school should again report the 
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student as truant to the local public school district's attendance office or its superintendent. A student who 
has been reported as truant three or more times is considered a habitual truant and is subject to dismissal. 

If a student has been absent without excuse, and it is impossible to contact the parents/guardians within 24 
hours and after repeated attempts, the school should notify the attendance office of the local public school 
district, the local police department, Child Protective Services, or all of those agencies. 

 

 

ABSENTEE GUIDELINES 

Regular school attendance is an important part of our program. We strongly recommend that all vacations 
and pleasure trips be scheduled during school vacation time. If it becomes necessary to take your children 
on a trip, the office and classroom teacher should be notified in writing prior to the trip. Teachers cannot 
give homework or assignments in advance for students who are absent from school. Homework flows from 
teacher instruction.  

 

A student, who has been absent for any reason, is required to present to the teacher a written excuse 
signed by the parents or guardian on the day of his/her return. It is the law to present a signed absence. 
The reason for the absence and the date(s) on which the student was absent needs to be included. When a 
pupil is absent for fifteen or more days during a semester marking period, report card grades will be 
withheld until ALL work has been made up.  

 

Regarding Take Your Child To Work Day: Students are welcome to attend Take Your Child To Work 
Day with their parents with a letter to the teacher to be given before the event and an official letter on 
letterhead from the company stating that they attended.   This is still an absent day. 
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SCHOOL POLICIES 
SUSPENSION: 

 

Students who receive an out of school suspension are not eligible for perfect attendance. 

MAKE - UP WORK: 

 

Students are informed at the beginning of the school year of their responsibility for making up work that is 
missed during their absence. They also are familiar with the class routine and have a good idea of what is 
covered on any given week in class. In order to meet requirements for promotion, class work missed 
because of absenteeism must be completed satisfactorily. On returning to school, students are allowed 
one day plus the number of days absent to complete missed assignments. Please refer to teacher’s 
website for homework policy 
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TARDY STUDENTS: 

 

A student is tardy if he/she comes after 7:50 a.m.  He/she must report to the office for a tardy slip.   A 
student who is tardy five (5) times in a quarter will Tardies will be recorded on permanent attendance 
records. 

 

Tardiness is disruptive to the classroom teacher and the other students. A student who comes to school 
after morning recess will be marked half-day absent.  Tardiness that occurs more than once in a quarter 
deems the student ineligible for perfect attendance.   After the 15th tardy in the year, the student may not 
be invited to return to St. Gregory’s School at the discretion of the Principal in consultation with the pastor. 

 

 

DISMISSAL (AT ANY TIME): 

 

Any student, who needs to leave the school during the school day for any kind of appointments, will be 
called from the classroom through the intercom when the parent or guardian comes to the office. The 
student must be signed out from the office and needs to be signed back in again if he/she returns to school. 
Students who leave school before l: 00 p.m. are marked a half-day absent. Students who come to school 
after the first recess are also marked absent a half-day.  Perfect attendance is not given if a student 
leaves school sooner than dismissal time on any given school day. Students who visit high-schools 
for any reason, except for class field trips, will be marked absent.  

 

 

 

 

MEDICAL APPOINTMENTS: 

 

Regular school attendance is an important part of school. Medical appointments should be scheduled after 
school if at all possible.  If these appointments are made during school time, students must bring a note 
from the doctor’s office so they can be legally excused with a medical absence. A medical excuse is given 
to students who have appointments and return to school. Without a doctor’s note, students will be marked 
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tardy or absent which affects their perfect attendance record.  Appointments are not to be scheduled during 
Stanford Achievement / ACRE testing.  A student who leaves school for a medical appointment must 
bring back a doctor’s or dentist’s note to receive a medical excuse that same day, otherwise, will be 
marked a half day medical absence.  

 

 

 

 Work Permits 

Under California law and other relevant laws, a minor student may not work without a work permit issued by 
the appropriate authority. To obtain a work permit, certain information is required from the student's school. 
Information regarding work permits and how to apply is available from the California Department of 
Education. 

After receiving a promise of employment, the minor student must obtain a Statement of Intent to Employ a 
Minor and Request for a Work Permit. The minor, employer, and parents/guardians must each complete 
their sections and submit the completed application to the school. The school will verify the information 
entered on the application by the minor and parents/guardians and will also examine the student's records 
and consult the teacher to confirm the student's satisfactory academic achievement to date. The student 
must then submit the form to the work permit issuing authority: the superintendent of the local public school 
district or those persons authorized in writing by the superintendent to issue the permit. If all requirements 
are met, the work permit issuing authority may issue the Permit to Employ and Work. 

The school must keep a copy of the signed work permit in the student's file. 

For additional information and forms, see California Child Labor Laws. 
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ADMISSIONS: 

Students who wish to attend St. Gregory School must complete a written application. Acceptance is NOT 
determined on a first-come basis.  Space is limited and we follow a specific policy when accepting students 
into our school. This application will be studied by the School Administration and a fair evaluation will be 
made.  Students must be not only academically ready to begin school, but they must also be 
developmentally, socially and emotionally ready to enter school. 

 

 

Students are accepted in the following order: 

 

1. Children must meet the school’s current age requirements for admission. Children entering 
Kindergarten must turn four years old by September 1.  

 

2. Children must place successfully on an entrance test reflecting the level of 

 achievement present at St. Gregory the Great School. This test is administered only  

 once to a child.  

 

3. Parents must complete an interview with the Priest/ Principal /Vice Principal in order to be 
processed. 

 

A registered Parishioner is defined as one who attends Church regularly and supports the Church 
through the use of a Sunday envelope.  Children receive  daily Religious instruction at St. Gregory the 
Great, but children must also see their religion lived out at home and celebrated in a special way with the 
parish community on Sunday. 
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.ACCEPTANCE: 

Acceptance to St. Gregory the Great School is on a yearly basis. Interested parents should renew their 
application with a phone call to be kept on the waiting list for the next school year. Only after receiving an 
application, will students be assigned a test and interview time. It is the parent's’ responsibility to check the 
Church bulletins and school newsletter for the testing date and all follow-up requirements.  

 

FACTS- all families are required to sign up with FACTS for tuition payments. Anyone not on FACTS must 
pay tuition in full for the year, due by July 20th.  No child will be permitted to begin school if there is money 
owed in tuition, or fees. All financial agreements must be met monthly. 

 

TRANSFER STUDENTS: 

 

Acceptance to attend St. Gregory the Great School is for one year only. Transfer students are admitted on a 
probationary period for the first year. If a student begins at St. Gregory and has extreme difficulty, it may be 
recommended that he be placed back a grade or transfer at the end of the first month.  If the student has 
difficulty adjusting in our school, he/she may be asked to leave during the year, or he/she will not be invited 
back the next year. A copy of the cumulative records including health records is requested from the 
previous school for all transfer students.  Schools are also asked for standardized test scores, and 
recommendations from the teacher and Administration. 

RE-ENTRY 

 

Acceptance at St. Gregory the Great School is on a yearly basis. All students currently enrolled will be 
evaluated yearly for re-admission. Students who have been asked to leave St. Gregory the Great School, or 
who have been accepted and have withdrawn by choice, will not be re-admitted.  

 

 

 

PROCEDURE FOR RECOMMENDED TRANSFER OF STUDENTS: 
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Students who are clearly unable to profit from the school by reason of academic inability to perform at the 
level necessary to continue at St. Gregory the Great,  have serious emotional instability, or serious 
disciplinary problems will be asked to transfer when: 

 

1. The student is no longer profiting from attendance at St. Gregory School. 

 

2. It has been determined that other schools or agencies have facilities to better assist such a student. 

 

3. There has been discussion with the parents concerning the child’s  

academic and/or behavior. 

 

4. The student has been retained once already or has been placed on probation, and at the end of the 
school year, the student still has not met the needed academic requirements to progress to the next grade. 
At this point, the decision will be made by the teacher and Administration in consultation with the parent, to 
retain the student or have the student attend another school. 

  

 

 

 

 

 

 

TARDY STUDENTS: 

 

A student is tardy if he/she comes after 7:55 a.m.  He/she must report to the office for a tardy slip.   A 
student who is tardy five (5) times in a quarter will Tardies will be recorded on permanent attendance 
records. 
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Tardiness is disruptive to the classroom teacher and the other students. A student who comes to school 
after morning recess will be marked half-day absent.  Tardiness that occurs more than once in a quarter 
deems the student ineligible for perfect attendance.   After the 15th tardy in the year, the student may not 
be invited to return to St. Gregory’s School at the discretion of the Principal in consultation with the pastor. 

 

 

DISMISSAL (AT ANY TIME): 

 

Any student, who needs to leave the school during the school day for any kind of appointments, will be 
called from the classroom through the intercom when the parent or guardian comes to the office. The 
student must be signed out from the office and needs to be signed back in again if he/she returns to school. 
Students who leave school before l: 00 p.m. are marked a half-day absent. Students who come to school 
after the first recess are also marked absent a half-day.  Perfect attendance is not given if a student 
leaves school sooner than dismissal time on any given school day. Students who visit high-schools 
for any reason, except for class field trips, will be marked absent.  

 

 

MEDICAL APPOINTMENTS: 

Regular school attendance is an important part of school. Medical appointments should be scheduled after 
school if at all possible.  If these appointments are made during school time, students must bring a note 
from the doctor’s office so they can be legally excused with a medical absence. A medical excuse is given 
to students who have appointments and return to school. Without a doctor’s note, students will be marked 
tardy or absent which affects their perfect attendance record.  Appointments are not to be scheduled during 
Stanford Achievement / ACRE testing.  A student who leaves school for a medical appointment must 
bring back a doctor’s or dentist’s note to receive a medical excuse that same day, otherwise, will be 
marked a half day medical absence.  
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GENERAL INFORMATION 

 

ST. GREGORY EXTENDED DAY CARE PROGRAM: 

 

St. Gregory the Great School operates a before and after school DayCare and a after school Study Hall for 
grades 2-8 until 4:15pm for students who attend our school.  For information regarding hours and current 
fees, you may call the school office at (562) 941-0750.  THERE IS A FEE FOR STUDY HALL IF YOUR 
CHILD IS NOT ENROLLED IN DAYCARE. All Proper forms must be completed in order for a student 
to participate in study hall. 

 

PUBLICATION OF PARENT INFORMATION:  

The address and telephone numbers of parents/guardians shall be strictly confidential and used only for 
official school business. If the school publishes a school directory, permission to list addresses and 
telephone numbers must be obtained in writing from the parent/guardian prior to publication. 

 

BIRTHDAYS / DELIVERIES FOR STUDENTS / INVITATIONS:  
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The school does not permit deliveries of any kind other than lunches brought by parents for their children 
and delivered to the office.  This includes singing telegrams, food deliveries, flowers, balloons, etc.  If any 
arrive, they are kept in the school office until the end of the school day. The philosophy of St. Gregory 
students is based on inclusion and not exclusion.   No student may hand out any invitations on the school 
grounds unless there is one for every student in the class, and permission has been given by the 
Teacher or Principal.  There are no exceptions to this.  In an effort not to disturb the school routine, please 
plan any parties with the consent of the teachers.  

 

 

 

EMERGENCY CARD: 

 

The school must have on file by the first day of school, the names of at least two people who can be 
contacted in case of illness or emergency, the name of the student’s doctor and the hospital to which a 
student should be transported.  In the event of an earthquake or other disaster, students will be released 
only to those people whose names are on the emergency card. These forms are due before the first day of 
school.  If the emergency cards are not turned in or filled out properly, the student may not attend 
school until these are properly filled in and signed. These forms must be updated yearly or when a 
change occurs. 

http://handbook.la-archdiocese.org/Handbook%20Resources/emergency_card.pdf#search=emergency%25
20card 

 

FACULTY MEETINGS AND IN-SERVICE DAYS: 

Faculty meetings are held weekly on Friday afternoons. Students are dismissed at 12:30 on that day. On 
IN-SERVICE days, your children are at home while the staff is at work.  In any profession, employees are 
given time on the job to attend conferences or workshops that will increase their effective service.  What 
enriches us, ultimately, enriches your child.  Day Care will not be available on IN-SERVICE days, the 
last day before Christmas, Easter and Summer vacations. 

 

 

FIELD TRIPS: 

Revised July 2017 
MISSION STATEMENT 

St. Gregory the Great School fosters a caring Catholic Christian environment, which provides a faith community and a challenging curriculum. As a 

result, each student will recognize their abilities and will be prepared to take on a positive role in our society. 

 

35 

http://handbook.la-archdiocese.org/Handbook%20Resources/emergency_card.pdf#search=emergency%2520card
http://handbook.la-archdiocese.org/Handbook%20Resources/emergency_card.pdf#search=emergency%2520card


Field trips are educational and will be arranged by the faculty throughout the year. They are regarded as an 
extension of curriculum and are considered a regular classroom experience. 

 

Each class, at the discretion of the teacher, may participate in one or two field trips per year.  All field trips 
must be local and have approval of the Administration.  

  

St. Gregory the Great School neither condones nor will promote any non-sanctioned field trip on the 
parish/school grounds. 

  

No child will be allowed to go on a school-sponsored field trip unless the field trip permission slip is signed 
and returned by a parent or guardian. Permission for a student to attend a field trip may not be given 
verbally. The cost of class field trips is the responsibility of the parents. Each class will be assessed a 
per student charge which includes transportation to be collected before the field trip is taken. 

 

As a general rule, buses will be used to transport students who go on field trips.  If private vehicles are used 
for transporting students, seat belts must be provided for all students. All drivers must be twenty-five years 
of age or older and must possess a valid driver’s license and proof of insurance. Only children, who are 
enrolled in the class taking the trip, may go on scheduled outings. NO parents should take students any 
place other than the designated place (e.g., for ice cream). No other siblings are allowed on a class field 
trip. This is for the security of the school children being chaperoned. 

 

Virtus Training and Fingerprinting: Anyone who wishes to go on a field trip and/or help coach a 
sport must attend a Virtus training and be fingerprinted (NO EXCEPTIONS). This is paid for by the 
school. A virtus training takes three hours and is offered several times during the year.  Virtus trains 
on protecting children from sexual abuse and exploitation. 
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GRIEVANCE PROCEDURE: 

 

In cases where problems arise because of student behavior and lack of performance, parents are to follow 
these guidelines: 

1. Request a conference and discuss the problem with the teacher first. 

2. If a satisfactory conclusion is not reached, discuss the problem with the principal. 

3. A parent/teacher/principal conference is arranged if the problem is still unresolved. 

4. In a final effort to resolve a conflict, a conference is arranged with the pastor. 

5. In the case of a serious unresolved conflict, the matter is referred to the Archdiocesan Grievance 
Committee. 

 

ITEMS NOT ALLOWED IN SCHOOL: 

 

➢ Radios   

➢ Tape Recorders  

➢ Cameras (unless notified by teacher)   

➢ Electronic games  

➢ Skateboards/Roller blades   

➢ Gum  

➢ Water toy guns of any sort   
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➢ Hair spray, cosmetics  

➢ Balloons/water balloons   

➢ Perfume 

➢ Magazines (unless assigned by teacher).   

➢ Unauthorized Medications 

➢ Trading cards or card collections of any kind .  

➢ Toys or any item being collected, unless it is being used for a class project. 

*Any other items not authorized as designated by the Principal or teachers. 

 

LIMOS: 

The school disapproves of Limo service for any and all school parties or functions. 

 

LUNCHES/WAITING FOR LUNCHES: 

Every effort should be made to have the students bring their lunches to school. Nutritious lunches 
enhance students’ learning. Please make every effort to avoid Fast Food.  It is important for students to eat 
with their peers as this is a time for student socialization. Students who wait for their lunches to be delivered 
lose out on eating time and recess time with their peers. You will often find that Kindergartners and First 
Graders do not eat much for lunch. Please monitor what your child eats. To avoid waste, students should 
bring to school only the amount of food they can eat.  

 

Late/forgotten lunches are to brought to the main office. They are to be clearly marked with the 
student’s full name and grade. They will be picked up by the student or a messenger before lunch. 
ALL LUNCHES MUST BE DELIVERED BY 12:00 P.M.  LUNCHES MAY NOT BE HANDED THROUGH 
THE FENCE.  NO CHILD IS TO BE CALLED TO THE FENCE.  

 

**Hot Lunch: Hot lunch is served every Monday -Thursday. Parents who choose to participate in the Hot 
Lunch program, pay in cash /credit card. The menu and order forms are sent home in the family envelope. 
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Orders and payments must be returned by the date stated in the newsletter. Late orders cannot be 
accepted. All orders are placed directly with El Camino Restaurant. 

 

MILK: 

Milk may be purchased directly through El Camino Restuarant. 

 

 

FAMILY ENVELOPES / NEWSLETTER/ SCHOOL CALENDAR/WEBSITE: 

A newsletter is sent home to each family monthly via email. Please make sure the office staff has a 
current working email for school correspondences. These newsletters keep parents up-to-date on what 
has happened and alerts them to upcoming events. All material to go home must be approved by the 
Administration.  Flyers go home only on Newsletter Day, unless an exception is made by the Principal. 
These must be pre-approved and turned in two days prior to publication. A tentative school calendar 
is published in August. Every effort will be made to maintain the scheduled dates but sometimes the 
Archdiocese mandates faculty in-services after the calendar is published. We will let our families know as 
soon as we do. If your Family Envelope is not returned, a new one will not be issued.  

*Please check our website where we also post the newsletters, the calendars, pictures, and other 
items.  

 

PARENT SIGNATURE: 

Signatures of parent/guardian are needed for the following: 

Field trips Family envelope 

Student Organizer Home for lunch 

Tests or homework as the teacher may require. Special dismissal 

Papers that require parent signature(ie.,medical)                    Cell Phone/Devices 

Walk Home Papers                                                                  Transportation Papers 

  

Homework and the organizer should never be signed until the parent has thoroughly checked it. 
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Follow teacher requirements for homework organizer and homework signatures. Homework that is not 
turned in is a serious offense and may require a parent conference. (**See Homework Policy) 

 

Back to School Night is held in the beginning of the school year  at the school. The teachers are introduced 
and school policies and procedures are explained. Parents then meet with the classroom teachers who 
explain the curriculum and expectations. 

 

Parent-teacher conferences are scheduled with individual parents at the conclusion of the first quarter and if 
requested by the teacher or parent at the third quarter. Parents are scheduled for a ten-minute visit with 
their child’s teacher, and if a longer period is required, an appointment will be set up for another time. 
Academic and discipline problems are to be handled by the teachers.  The teachers are happy to discuss 
the progress of your child. Please call the school office to schedule appointments or send a note directly to 
the teacher. Except on an emergency, courtesy demands that sufficient notice be given when an 
appointment must be made or canceled. 

 

Morning conferences must be scheduled before 7:30AM or after school  as long as the teacher does not 
have specific supervision assignment, is preparing for the day and arranging teaching materials. 
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REPORT CARDS, GRADING AND PROGRESS REPORTS: 

 

Report card grades are based on the average of class participation, achievement in written assignments, 
application of skills, homework and test scores. Grades in Religion are based on the student’s knowledge of 
basic religious facts as well as the above.  It is also expected that students will live out moral attitudes and 
the philosophy of St. Gregory the Great School. St. Gregory the Great Learning Expectations are included 
on the report as a standard of measuring,spiritual goals, academic goals and physical goals. 

 

Parents are officially notified of student progress through progress reports (one in a quarter) with four report 
cards in a school year. Report cards are published online within two  weeks following the end of the quarter. 
Report cards are not to be shared with their classmates; therefore, report cards may not be opened until the 
students leave the school grounds. These are private and should be treated as thus. 

 

A report card specific to Kindergarten is issued 2 times per year. These students also receive a Progress 
report twice a year at conference time. In grades 1-2, a primary report card is issued with performance 
recorded as Outstanding (O), Good, (G), Satisfactory (S), and Needs Improvement (NI). An NI denotes 
failing. In grades 3-8, students receive a Archdiocesan standard report based on the following percentages: 
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A  95.5 -l00 

A- 91.5-95 

B+ 89.5-91 

B 86.5-89 

B- 84.5-86 

C+ 79.5-84 

C 74.5-79 
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C- 69.5-74 

D 64.5-69 

F 

 

 

64 and below 

 

 

SCHOOL HOURS: 

The School Office opens at 7:30 a.m. The school day begins at 7:55 AM. Students are not allowed on 
campus before 7:30 a.m. and a staff on duty must be present.  Those who arrive before 7:30 AM. will 
be escorted to ‘Morning’ Day Care and will be assessed the Day Care fee.  Likewise, dismissal is at 
3:00 p.m. There is a 20 -minute grace period for clearing the school yard. At 3:20pm, those students not 
picked up, will be escorted to ‘After School’ Daycare and will be assessed the Day Care fee.  

 

Students in sports are under the supervision of the coaches after school. Students will not be released for 
any afterschool activity until coach/moderator arrives. Brothers or sisters of student athletes may not 
wait with their sibling until practice is over. They must be picked up or will be placed in Day Care. The 
safety of our students is most important. Day Care is the provision set up to ensure that there is supervision 
for your children on our grounds until your arrival. There is a fee for this service. The School Office closes at 
4:00 p.m. on full days and 1:00 p.m. on early dismissal days unless otherwise specified. 

 

SCHOOL PARTIES: 

 

Class parties and treats are planned with the approval of the teacher and principal and are only allowed for 
Halloween, Christmas, Valentine’s Day and end-of-the-year. The parties are organized by Room Parents 
and rely on donations from classroom parents.  
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SCHOOL PICTURES: (Revised August 2015) 

 

Pictures are taken in the early fall.  The students come in Mass Uniform dress on that day.  A price list is 
sent home in advance and students are free to choose whatever package they wish. A yearbook will be 
available for students to purchase. There will be an opportunity for spring pictures.  

 

TELEPHONE: 

The office telephone is not for student use except in emergencies. Forgotten homework, lunches, books, 
uniforms, equipment, rides, etc. are not considered an emergency. Likewise, cell phones and/or phones on 
the school/parish campus may not be used during school hours. Students are to give their cell phone to 
the teacher each morning and pick it up at dismissal.  Any use of a cell phone by the child during 
the school day will result in a disciplinary notice (with consequences), suspension, and the cell 
phone privileges will be taken away. There is great concern about the safety and security of 
students when cell phones with cameras and texting are used during the school day. Use of the 
telephone in the sacristy is forbidden. This is a safety issue and disciplinary notices outlining consequences 
will be issued for non-compliance.  

 

 

VISITORS: 

St. Gregory School is a closed campus. As a general rule, visitors are not allowed on campus. All visitors, 
including parents, who are invited to come to help on any given school day, must sign in at the school office 
and receive a badge.  

 

Parents may not go to a classroom during school time unless they have specific permission from the 
teacher or principal.  Students are not permitted to have visitors at any time during the school day, including 
lunch time. The school hallways are to be kept clear at all times. Parents should wait for their children 
are on the playground area or near the Office. 

 

 

 

NON-CUSTODIAL PARENT: 
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A parent who does not have legal custody of his/her child, but has the right of visitation, may visit, subject to 
the school’s parental visitation policy, unless the school has received a legal order prohibiting such a visit. 
The school needs a copy of the legal documents explaining visitation rights. 

 

Prior to taking any action, the principal must: 

a) Identify the parent, and 

b) Determine whether or not he/she has visitation rights. 

 

The parent/guardian who has custody should be given the opportunity to present legal evidence regarding 
the extent of the other parent’s visitation rights. 

 

Visitation rights are usually limited to specified days of the week and to specified hours. The principal must 
be aware of these restrictions. If a parent without visitation rights attempts to visit a student at school, the 
principal shall inform the custodial parent/guardian. 

 

CHILD IN FOSTER CARE: 

When a parent whose child is in a foster home makes a request to visit with the child at school, the school 
shall inform the agency which was responsible for placing the child in the foster home. 

In all of the above cases, it is preferable that the principal and the parent(s) work out a mutually agreeable 
alternative to interrupting the student’s schedule at school. 

 

 

 

 

SPIRITUAL GROWTH AND DEVELOPMENT 
 

St. Gregory the Great School seeks to foster in the students a healthy spiritual and moral outlook.  They 
emphasize respect and manners. We realize that family life is being threatened as never before and the 
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media, especially television, is having a powerful impact on its viewers. Our students, unfortunately, are not 
immune to its influence. Very often the values presented on television are in direct contrast to those 
presented in the classroom. Therefore, it is very important that the values taught in school are practiced at 
home. A lot of information can be given in the classes, but it is only the example of your lives that give 
meaning to what we teach.  It is very important that children learn what it is to be Christian, to be forgiving 
and to avoid pettiness, and gossip. You share your faith with your children by the way you live. Your 
prayer life, your love for the Eucharist, your respect for and forgiveness of one another and your concern for 
people, are the values and memories your children will treasure and remember forever. Celebrating the 
Sunday Liturgy as a St. Gregory Parish Family should be a priority for every Catholic family. 

 

All children attending St. Gregory the Great School participate in the daily religious instruction, say prayers 
and attend various religious functions. Through the daily religion lessons and liturgical celebrations and 
Christian Service opportunities, we strive to provide your children with opportunities for deepening their 
religious experience. 

 

 

 

 

RELIGIOUS OPPORTUNITIES: 

 

➢ Weekly Mass  

➢ Value Service Projects K-8 

➢ Daily Religion Lessons  

➢ Daily Prayer 

➢ All curriculum integrated with Catholic Values  

➢ School Liturgies 

➢ Stations of the Cross (Lent)  

➢ May Crowning and Marian Projects 
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➢ Mission Awareness & Promotion(HCA)  

➢ Sacramental Program  

➢ Food and Toy Drives for the Needy  

➢ SAFEGUARD THE CHILDREN (Virtus Training) 

 

 

DAILY PRAYERS: 

 

Every school day begins with Morning Prayer. Students also pray together after recess, before and after 
lunch and before dismissal. The traditional prayers are taught and students are also given the opportunity 
for spontaneous prayer. The Angelus is prayed daily at noon, throughout the school. 

 

 

FIRST EUCHARIST AND RECONCILIATION: 

Preparation for the reception of the Eucharist and Reconciliation are part of the second grade curriculum. 
Parents are required to attend a number of designated meetings to help prepare their child for the 
sacraments.  

 

MASS: 

St. Gregory students celebrate Mass weekly and on special Feast Days each month. It is strongly 
encouraged that each family fulfills the Sunday Mass obligation. 

 

RECONCILIATION: 

All students are given the opportunity to receive the Sacrament of Reconciliation yearly but they are 
expected to receive the sacraments with their families frequently. 

 

STATIONS OF THE CROSS: 
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Stations of the Cross are conducted every other Friday of Lent.  

 

MAY CROWNING: 

The traditional devotion, the crowning of Mary, takes place during May. An eighth grade girl is chosen to 
crown the statue of the Virgin Mary. 

 

ALTAR SERVERS:  

Boys and girls from 4th to 8th grade are invited to be altar servers. Training for new servers is given in the 
church during the fall and spring. 

 

 

CURRICULUM 
 

The school follows the Archdiocesan curriculum which includes instruction in the following areas: Religion, 
Social Studies, and Language Arts to include:  English, Reading and Literature, Spelling, Handwriting, 
Mathematics, Science - Health, Physical Education, Art, and Music and Computer Literacy. 

 

ASSESSMENT: 

As students go through St. Gregory School, they are frequently assessed to evaluate their performance and 
determine their needs. Parents are officially notified of student progress through progress reports and 
quarter report cards. The Archdiocese of Los Angeles participates in the STAR (taken four times ) which 
ensures a constant evaluation of pupil progress. Appointments are not to be scheduled during testing days.  

 

TESTING PROGRAM: 

  STAR 

Incoming Kindergarten students take the ABC Inventory Test. 

ACRE-Assessment of Catholic Religion Education is administered to Grades   5 & 8  
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According to the directive of the Department of Catholic Schools of the Archdiocese of Los Angeles, the 
ASSESSMENT OF CATHOLIC RELIGIOUS EDUCATION (ACRE) is administered to all students in Grade 
5 (Level 1) and Grade 8 (Level 2). 

These assessments assist the teachers in our school, diocese and nation, to better understand where 
students are in terms of the knowledge, perception, attitudes and practices of our Catholic faith and religion. 
We ask that you not schedule medical appointments or vacations during testing times. 

 

 

ACADEMIC EXPECTATIONS 

 
Students at St. Gregory the Great must actively participate in the educational process. We expect each 
student to realize that the primary responsibility for learning rests with the student. Parents, teachers, and 
friends may guide and direct the learning process, but real achievement in the academic endeavor is not 
possible if a student is not actively involved. Each teacher expects that a student will come to class fully 
prepared, ready, willing, and able to participate in the lessons of the day. 

 
Copies of grade level expectations are given to parents at Back to School Night. 
 
 

 

 

 

 

 

 

 

 

 

 

 

Revised July 2017 
MISSION STATEMENT 

St. Gregory the Great School fosters a caring Catholic Christian environment, which provides a faith community and a challenging curriculum. As a 

result, each student will recognize their abilities and will be prepared to take on a positive role in our society. 

 

49 



 

 

 

 

STUDENT LEARNING EXPECTATIONS 

A STUDENT OF ST. GREGORY THE GREAT IS: 

 
I. Active Faith Filled Catholic Christian Who: 

a) Prays daily 

b) Attends Mass weekly 

c) Demonstrates the teachings of Jesus 

d) Demonstrates Catholic teachings and traditions 

e) Demonstrates spirit of service 

 
II. Responsible Citizen Who:  

a) Respects themselves and others 

b) Accepts responsibility for their actions 

c) Demonstrates patriotism and school spirit 

d) Recognizes and uses God given talent 

e) Is a Knight in Shining Armor 

 
III. Effective Communicator Who: 

a) Listens attentively 

b) Speaks articulately 
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c) Writes ideas clearly 

d) Reads with expression 

 
IV. An Academically Prepared Individual Who: 

a) Works both independently and collaboratively 

b) Utilizes critical thinking skills 

c) Applies basic skills 

d) Participates in fine arts 

e) Understands the tool of technology and uses it responsibly 

 
V. Physically Aware Person Who: 

a) Demonstrates sportsmanship 

b) Participates in exercise 
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School Wide Rules 

  

  

General School Rules 

  

1.     We will respect the proper dress code at all times. 

  

2.     We will follow directions and guidelines from school staff. 

  

3.     We will not chew gum on school campus. 

  

4.     We will respect our campus and keep it clean. 

  

  

General Safety Rules 

  

5.     We will stay in our assigned class areas. 

  

6.     We will always remain in areas supervised by an adult and will not enter any rooms without an adult. 

  

7.     We will have an school pass to leave the classroom. 
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8.     We will walk QUIETLY in the hallways at all times. 

  

  

Recess & Lunch 

  

1.     We will respect each other and discourage disruptive behavior or rough play. 

  

2.     We will keep food and drink in designated areas. 

  

3.     In lunch area, we will remain seated at a lunch table until given permission from an adult. 

  

4.     We will freeze when the bell rings and then quietly proceed to the designated line up area. 

  

5.     We will use all playground equipment in a respectful manner. 

  

  

DISMISSAL 

  

1.     We will remain under the supervision of a teacher until our parent/guardian has arrived. We will inform 
a teacher before we leave campus with our parent/guardian. 

  

2.     We will remain in our dismissal line under the supervision of a teacher until our extracurricular activity 
has begun. We will inform a teacher before we proceed directly to that activity. 

  

3.     We will proceed directly to DayCare after we inform a teacher if we are scheduled to report to Day 
Care. 
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4.     We will walk directly home after we inform a teacher if we have been granted parental permission to 
walk home. 
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Elementary Grading Guidelines (3-8) 

 
Guidelines for Final Semester/Quarter Grades 

 
Academic grades should reflect a student’s mastery of  Archdiocesan Approved,State Common Core 
Standards or National Content Standards. Standards-based formative and summative assessments 
determine a student’s level of mastery. The levels of performance,below, taken from the California State 
Standards, are presented with a short descriptor and the corresponding grade (A-F): 

 

A - Advanced: student demonstrates an in-depth understanding of standards and is able to broadly apply 
the knowledge and skills of standards. 

 

B - Proficient: student demonstrates a complete understanding of the standards and has some ability to 
apply the knowledge and skills of standards. 

 

C - Basic: student demonstrates a functional understanding of the knowledge and skills of the standards. 

 

D - Below Basic: student demonstrates a limited understanding of the knowledge and skills of the 
standards. 

 

F - Far Below Basic: student demonstrates a lack of understanding of the knowledge and skills of the 
standards. 

 

 

All students in Grades 1-8 receive a progress report at least once each quarter with a second progress 
report issued for students who have fallen to a C- or below in a subject. Progress Reports may or may not 
have a letter grade but may use a check system. 

 

INTERPRETATION of GRADES 
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A student merits the Grade “A” or “A-“when the student; 

● Presents an excellent quality of work/assessments. 
● Consistently does more than he/she is required. 
● Follows directions and completes all assignments. 
● Takes an active part in discussions. 
● Is prompt, thorough and neat in work. 

 

A student merits the Grade “B” or “B-“when the student: 

● Presents a good quality of work/assessments. 
● Frequently does more work than is required. 
● Is careful in following directions and completing assignments. 
● Is prompt, neat, thorough, and usually accurate in all work. 

 

A student merits the Grade “C”or “C-“when the student: 

● Presents average quality of work/assessments.  
● Does what is required. 
● Is attentive when following directions and completing all assignments. 
● Has average neatness and accuracy in work. 

 

A student merits the Grade “D” when the student: 

● Presents poor quality of work/assessments. 
● Usually does less than is required. 
● Is often inattentive in following directions and completing assignments. 
● Is careless in preparation and presentation of assignments. 

 

A student merits the Grade “F” when the student: 

● Fails to do the required work/assessments. 
● Is inattentive in class. 
● Is lacking the required skills. 
● Presents incomplete assignments frequently 
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HONOR ROLL / RECOGNITION: 

 

Students are recognized for academic achievement, citizenship and attendance.  In order for a Junior High 
student to achieve honor roll status, a student must have a “B” or above in every subject including behavior 
and effort. Students who achieve Honor Roll status will be recognized in the monthly newsletter.  

 

 

Honor Roll: 

 
Principal’s Award: GPA 4.0 A’s in conduct and effort. No A- 
 
First Honor Roll: GPA 3.5-3.99 B or Better in conduct and effort No B- 
 
Second Honor Roll: GPA 3.0-3.49 B or better in conduct and effort No B- 

Outstanding Effort: Given to those students who demonstrate consistent outstanding effort. 

 

 

Awards: 

 

Student of the Month (Knights In Shining Armor) 

Each month, a student from each room is honored for excellence in conduct and citizenship. A quality from 
Student Learning Expectations is emphasized and honored each month. 
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St. Gregory the Great (RTI) Response To Intervention 

Los Angeles Archdiocese STEP Program 

 

Support Team Education Plan (STEP) 

The Support Team Education Plan (STEP) is a collaborative process that brings together students, 
parents/students, teachers, and administrators to seek positive solutions based on a student's 
strengths and special needs to help that student benefit from his or her education and to facilitate 
participation in the Catholic school curriculum. See the Support Team Education Plan (STEP) 
flowchart. 

Response To Intervention (RTI) 
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Response to Intervention (RTI) is a multi-tier approach to the early identification and support of 
students with learning and behavior needs. The RTI process begins with high-quality instruction 
and universal screening of all children in the general education classroom. Struggling learners are 
provided with interventions at increasing levels of intensity to accelerate their rate of learning. 
Progress is closely monitored to assess both the learning rate and level of performance of 
individual students. Educational decisions about the intensity and duration of interventions are 
based on individual student response to instruction.  

We are committed to the  RTI implementation process , therefore  the following essential 
components will be  implemented with fidelity and in a rigorous manner: 

  

● High-quality, scientifically based classroom instruction. All students receive high-quality, 
research-based instruction in the general education classroom. 
● Ongoing student assessment. Universal screening and progress monitoring. Throughout the 
RTI process, student progress is monitored frequently to examine student achievement and gauge 
the effectiveness of the curriculum. Decisions made regarding students’ instructional needs are 
based on multiple data points taken in context over time. 
● Tiered instruction. A multi-tier approach is used to efficiently differentiate instruction for all 
students.  
● Parent involvement. Providing  parents information about their child’s progress, the 
instruction and interventions used, the staff who are delivering the instruction, and the academic or 
behavioral goals for their child. 

 

Great Start Before SCHOOL PROGRAM (Response to Intervention Approach) 
 
This remediation program for struggling students (Grades K-8)in the area of Language Arts and 
Math. Students identified by the teacher are strongly encouraged to participate in the program with 
parental permission. NO COST. 

 

STUDY HALL 
Daily after school program conducted Monday-Thursday 3:00PM-4:15PM.  

Teachers / Daycare Employees supervise the sessions.  

Revised July 2017 
MISSION STATEMENT 

St. Gregory the Great School fosters a caring Catholic Christian environment, which provides a faith community and a challenging curriculum. As a 

result, each student will recognize their abilities and will be prepared to take on a positive role in our society. 

 

59 



Designed as place where students in grades 2-8 have a place to do homework. 

 

 Cost: Must be paid on the 1st of each month 

 All  students must  enroll in study hall.  

*Billing will be reflected on monthly statement.  

One -Two Children $20.00 per week $80.00/month  $800.00/year 

 

Three-Four Children  $45.00 per week  $180.00/month   $1800.00/yr 

 

 

 

 

 

ACADEMICS: REQUIREMENTS 
 

PROMOTION/RETENTION: 

Every effort will be made by administration and faculty to use the necessary and available 
resources in assisting all students in the areas of academic and social success. 

Upon the completion of an academic year, a student is generally promoted to the next grade. If a teacher 
has sufficient evidence that a student should be retained in order for the appropriate maturity level to be 
reached, the teacher, in consultation with the principal, will meet and discuss with the parent the possibility 
of retention. 

 

Students who satisfactorily complete the prescribed course of studies, and are emotionally and socially 
ready, are promoted to the next grade at the end of the school year.  If retention is being considered, 
parents are informed during the second quarter and the child’s progress is discussed several times with 
them during the remaining months of the school year. A final decision is made in May and parents, teacher 
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and principal sign the retention agreement. The final decision to retain a student is the responsibility of the 
principal. A student may be promoted conditionally (on probation), by the teacher and Principal with the 
understanding that they must attend summer school. If at the end of the first month of school, they are still 
not performing at the level they need to be for that grade, they may be placed back to the previous grade at 
that time. If a student is placed on probation, the length of the probation is for the entire academic year with 
the possibility of retention at the end of the year.  

 

At the end of the school year, if the student still has not met the needed academic requirements to progress 
to the next grade, he / she will be retained or will be asked to attend another school. A student may not 
repeat any grade twice at St. Gregory the Great.  

At the end of the school year, if the student still has not met the needed academic requirements to progress 
to the next grade, he / she will be retained or will be asked to attend another school. A student may not 
repeat any grade twice at St. Gregory the Great.  

 

ACADEMIC PROBATION 
The following infringements of school academic policy may warrant probation: 

● Consistent negligence of assignments 

● Failure to achieve potential in the required subjects due to indifference or insufficient study. 

● Failure to maintain a 2.0 overall grade point average and at least a C- in all academic 
subjects. 

The probationary period will last until the next quarter report card. In the event of a serious offense, 
probation will be waived and suspension given automatically. 
 

Students in Grades 4-8, having grades D/F in an academic quarter will be put on Academic Probation.The 
grades will be taken from the following subjects: Religion, Math, English, Social Studies, Reading, Science, 
Spelling, Art, P.E. computers, and Music. A contract must be signed by parent and student which will entail 
the specifics of the probationary contract. A student on academic probation will have a grade review at the 
next report card. If the student has attained a grade of C- or better, he/she will be removed from probation. 
If the grades are not on satisfactory level at the report period the student will remain on probation for the 
next quarter. During probationary period every possible intervention will be implemented in a desire to 
achieve positive results. A student on academic probation three consecutive quarters may be asked 
to find an alternate educational setting more suited for their needs. 
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WITHDRAWAL / TRANSFER / TERMINATION 
The Administration may ask that a student be withdrawn from St.Gregory the Great School if, in the opinion 
of the Administration, the student is not benefiting from the school program. As a last resort, a student’s 
enrollment at St. Gregory the Great School may be terminated for poor academic performance or lack of 
effort. All new students are accepted for a probationary period of one year. If at the end of the year, or at 
any time during the probationary period, a student’s conduct, effort and/or grades are found to be 
unsatisfactory, or parents have failed to meet conditions outlined in this Parent-Student Handbook or the 
signed Tuition Contract, the student’s enrollment will be reviewed and, if deemed necessary, terminated. 

ACADEMIC REQUIREMENTS FOR GRADUATION: 

In order to receive a diploma at graduation, a student must have successfully completed 7TH and 8TH grades 
according to all academic requirements. If, at the end of 7TH grade, a student has not maintained a 2.0 
G.P.A., he/she will not be promoted to 8TH grade. If, at the end of 8TH grade, a student has not maintained a 
2.0 G.P.A., he/she will not participate in the graduation ceremony or receive a diploma.  

 

In accordance with Archdiocesan Policy, the graduation ceremony will be a simple ceremony taking place 
with the Eucharistic Liturgy. St. Gregory the Great School will not sponsor or be the sponsor of any 
graduation parties. The teachers of the graduating class will assume responsibility for the Mass while the 7th 
grade parents take responsibility for the breakfast. 

 

Requirements for Valedictorian: 

To be eligible for consideration as class valedictorian, a student must: 

► Be a student at St. Gregory the Great School for at least three (2) years. 

► Have a G.P.A. between 3.5 and 4.0 in 7th and 8th grades. 

► Be actively involved in at least two (2) school activities 

► Be a role model to other students by having excellent conduct. Receiving a suspension  

will automatically disqualify a student for consideration as a valedictorian 

► Be service orientated in the total life of St. Gregory the Great School. 

CJSF 
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Students of Grades 7 and 8 who meet the requirements may apply for membership in the California Junior 
Scholastic Federation. 

► The student must be recognized as a worthy school citizen and have completed ten  

            (10) hours of service to the school, parish or community. 

►  The student’s record for the previous semester must have no grades lower than a  

            “C”. 

► She/he must attain a minimum of 12 points in six solid subjects for his/her semester 
average. The six subjects considered are Religion, Mathematics, Reading, English, History and 
Science. 

►      Membership is one semester only but may be renewed another semester whenever the 
student again meets the requirements. 

►     If a student is a member for three semesters, a gold seal will be placed on his/her diploma. 

 
 

 

 

 

 

 

 

 

 

 

 

HOMEWORK AND THE HOMEWORK ORGANIZER: 

 

The ability to study is not inborn. It is a skill that must be taught. The acquisition of knowledge and the 
training of the will in habits of concentration and persistence are highly personal endeavors; therefore, 
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homework is essential in the educational process. Much good can be accomplished if parents foster 
systematic study habits in an environment free from distractions, radio and television. Homework should be 
assigned nightly to foster the habit of independent study and to provide opportunity for more challenging 
assignments. Classroom instruction is not sufficient for solid learning.  There are several homework 
supports that may be assigned in addition to assignments. With an increase in the blended learning 
environment web-based programs are used in addition to regularly assigned work. 

 

Homework is not always written and we ask that research, reading and memorization be done with as much 
attention as written assignments. Homework should be written in their student organizers nightly and 
parents should sign them nightly upon completion. Parents should frequently check homework for accuracy, 
neatness, spelling and expression of thought. Only then is the organizer to be signed.  If homework is not 
done in a satisfactory manner, it should be redone. 

 

Parents should give  guidance and encouragement during homework time as these are both necessary and 
beneficial. Homework agendas should be taken home every night and signed by their parents. The 
assignment book is brought to school every day and taken with you from class to class.  With a change in 
technology, many assignments can be accessed through teacher webpages and Google Classroom. 

 

If a student loses his/her homework organizer, there is a $5.00 replacement fee. The homework organizer 
(in applicable grades) is a requirement of the school.   

 

Homework shall always be done neatly and according to teacher’s guidelines. Any child, who is unable to 
do his /her homework for legitimate reasons, should present a written note to his/her teacher from the 
parent the next morning. 

 

 

Written homework will not be assigned on weekends or holidays unless long-range assignments (i.e.: 
projects, readings), make-up work or remedial work is needed. When a student has been absent, he/she is 
allowed one day plus the number of days absent, to make up the homework.  

 

 
TIME ALLOTMENTS: 
The amount of time which different students in the same grade spend doing homework will vary, however, 
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the following table provides general guidelines for the amount of time the typical elementary student should 
spend daily in homework. Daily reading is not included in these minutes. 
 
Grades TK - K                                  20 to 30 minutes 
Grades primary(1 & 2)                     30 to 45 minutes 
Grades intermediate(3-5)                  45 to 90 minutes 
Grades Jr. High (6-8)                        90 to 120 minutes 

INCOMPLETE HOMEWORK:  

A student should not have any  incomplete homework assignments.Homework must be made up and a 
conference with the parent and the teacher must occur. Habitual missed/incomplete assignments, the 
students are placed on academic probation with specific consequences that must be adhered to. A 
conference with the Principal will then occur to discuss the guidelines of the probationary period. Incomplete 
homework will be reflected in their subject grade as well as ‘Work Habits/Effort’ for primary to upper 
elementary levels. 

 

 

 

 

HOMEWORK GUIDELINES: 

PRIMARY GRADES TK-K 

HOMEWORK POLICY:  

 

 

●      Homework is required to be turned in on date due. In case of absence, all class work must be 
made up after returning to school. It is the student’s and/or parent’s responsibility to, acquire the make up 
work. Work not completed within the period set up by the teacher will be given a zero grade, unless there 
are extenuating circumstances. 

 

●     Parents are informed of frequent failure to hand in assignments. 
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GRADES 1-5 

HOMEWORK POLICY:  

 

When a project or assignment is not turned in on the due date, the next day the assignment/project receives 
half (1/2) credit and the following day no(0) credit. What is important and required is that the assignment be 
completed.  

 

●  Parents are notified via GRADELINK. 

 

●  In case of absence, all class/homework must be made up after returning to school. If a 
student is absent one day, then the student has one day to makeup the work, etc. it is the student’s and/or 
parent’s responsibility to acquire the make up work. Work not completed within this period will be given a 
zero grade, unless there are extenuating circumstances.  

 

● Students who take vacations are responsible for making up all work within the guidelines 
provided by the teacher. Parents need to send a letter to the Principal and the teacher at least one week in 
advance of a trip so that plans can be made for makeup work. 

 

JUNIOR HIGH – GRADES 6 – 8 

HOMEWORK POLICY:  

 

When a project or assignment is not turned in on the due date, the next day the assignment/project receives 
half (1/2) credit and the following day no(0) credit. What is important and required is that the assignment be 
completed.  

 

● Parent’s are notified via GRADELINK 

● In case of absence, all class/homework must be made up after returning to school. If a 
student is absent one day, then they have one day to make up the work, etc. It is the student’s and/or 
parent’s responsibility to acquire the make up work. Work not completed within this period will be given a 
zero grade, unless there are extenuating circumstances. 
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●      Students who take vacations are responsible for making up all work within the guidelines 
provided by the teacher. Parents need to send a letter to the Principal and the teacher at least one week in 
advance of a trip so that plans can be made for makeup work. 

 

 

 

 

 

 

 

Acceptable Use Policy for Technology 

Cell Phone Policy (Revised 12/2016) 

St. Gregory the Great School  uses instructional technology(laptops, tablets,and ipads) as one way of 
supporting our mission to teach the skills, knowledge and behaviors students will need as responsible 
citizens in the global community. Students learn collaboration, communication, creativity and critical thinking 
in a variety of ways throughout the school day. In an effort to be proactive with today’s growing social and 
interactive technology trends, it is our hope that this new policy will increase awareness and training while 
putting into practice social and professional etiquette relating to electronic devices.  

Cell phones in the classroom can be a significant discipline problem and classroom management struggle if 
clear and explicit guidelines are not established.  

A new cell phone policy will be piloted during the second semester of the 2016 – 2017 school year for all 
students . The program will be assessed at the end of the school year to determine if this program is a 
viable long term option for St. Gregory the Great School. The  use of cellphones during instructional and 
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non-instructional school time (recess,lunch ,between classes or after school) is prohibited. All cell phones 
brought on the school property must be registered with the school. 
http://www.stgregorythegreatschoolwhittier.org/forms/2013-2014/cellphone.pdf 

Phones must turned in to the homeroom teacher upon entrance to the classroom. Phones should be in the 
“off” position. Phones may not be used in before/after school daycare. Phones will be returned to student at 
the end of the school  day. 

 

Guidelines: Violating the established policy will result in the following: 

 • First offense- the phone is taken away until the end of the day.  

• Second offense- the phone must be picked up by a parent or guardian.  

• Third offense- either the student is suspended for one day or the phone is taken away for five school days 
(parent’s choice).  

• Any further infractions will result in the student not having a cell phone on school grounds during the 
school day. Furthermore, students who do not adhere to these guidelines will be subjected to other 
disciplinary actions.  

 

 

● While in school, all students are expected to follow the directives from your computer 
teacher regarding the use of computers/devices and the use of the internet. Your parents will sign a 
paper which will be kept on file in the office regarding the use of computers. 

● Students who are found to misuse the computer i.e., inappropriate use of the internet 
including any social networking sites may be subjected to severe penalty. 

● If a student is found to post material regarding another student on the internet 
outside of school, parents are held responsible. 

 

Students in grades 3-8 receive computer lab weekly. Students in grades K-2 go to computer lab daily. 
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LIBRARY: 

All grades have the opportunity to visit the library once a week and check out reading material. Students 
should be encouraged to join a public library and do some reading every night, especially during the 
summer months. 
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EXTRA-CURRICULAR ACTIVITIES 
 
Extra-curricular activities provide our students with additional opportunities to extend their 
knowledge and interact outside the regular curriculum. Activities are grade level appropriate and 
open to all students within each grade. Components of the extracurricular program include 
religious, service oriented, social, academic, and athletic activities. At the discretion of the 
administration or faculty students may be restricted from participation in extracurricular activities 
for poor academic performance or inappropriate conduct. See Sports Section of Handbook for 
specific information on athletics. 
 
 

 

 

ATHLETICS: 

See Athletic Handbook  

 

 

 

 

 

 

 

 

 

 

 

SCHOOL DISCIPLINE PHILOSOPHY 

 
Discipline in the Catholic School is to be considered an aspect of moral guidance. The purpose of discipline 
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is to promote genuine pupil development, to increase respect for duly constituted authority, to assist the 
growth of self-discipline, to provide an orderly atmosphere conducive to learning and to promote character 
training. 
The Pastor is the ex-officio head of the parish school. He determines the policies of the school according to 
the needs of the parish, but always in harmony with the regulations of the Archdiocese. The Pastor will 
normally leave to the principal the direction of the educational program and the ordinary administration of 
the school. It is the responsibility of the principal to maintain throughout the school a spirit of discipline that 
is wholesome and reasonable. All concerns should first be addressed to the classroom teacher. If the 
situation is not remedied, contact the principal. If a satisfactory outcome to the situation is still not reached, 
the pastor may be contacted. 
 
CODE OF CHRISTIAN CONDUCT COVERING STUDENTS AND 
PARENTS/GUARDIANS 
 
The students’ interest in receiving a quality, morally based education can best be served if students, 
parents and school officials work together. Normally, differences between these individuals can be resolved. 
In some rare instances, however, the school may find it necessary, in its discretion, to require 
parents/guardians to withdraw their child. It shall be an express condition of enrollment that all students 
behave in a manner, both on and off campus that is consistent with the Christian principles of the school as 
determined by the school. These principles include, but are not limited to, any policies, principles or 
procedures set forth in any student/parent handbook of the school. 
It shall be an express condition of enrollment that the parents/guardians of a student shall also conform 
themselves to standards of conduct that are consistent with the Christian principles of the school, as 
determined by the school. These principles include, but are not limited to, any policies, principles or 
procedures set forth in the student/parent handbook of the school. 
 
These Christian principles further include, but are not limited to, the following: 

● Parents/guardians are expected to work courteously and cooperatively with the school to 
assist the student in meeting the academic, moral and behavioral expectations of the school. 

● Students and parents/guardians may respectfully express their concerns about the school 
operation and its personnel. However, they may not do so in a manner that is discourteous, scandalous, 
rumor driven, disruptive, threatening, hostile, or divisive. 

● Students and parents/guardians will refrain from posting information regarding children, 
parents and school personnel on the internet, including social networking sites. This includes the posting of 
video from Saint Gregory the Great School/Parish events. 
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These expectations for students and parents/guardians include, but are not limited to, all school-sponsored 
programs and events (e.g., extended care, athletics, field trips, etc.). The school reserves the right to 
determine, in its discretion, which actions fall short of meeting the Christian principles of the school. Failure 
to follow these principles will normally result in a verbal or written warning to the student and/or 
parent/guardian and normally will first result in disciplinary action short of a requirement to withdraw from 
the school (e.g. suspension of student or suspension of parent/guardian’s privilege to come on the campus 
grounds and/or participate in parish/school activities, volunteer work, etc.) The school reserves the right to 
determine, in its discretion, when conduct is of such a severe nature as to warrant immediate action without 
a warning and/or without an intermediate step short of withdrawal. 
 
 

 

 

 

 

DISCIPLINARY PROBATION 
The following infringements of school policy may warrant probation and suspension: 
1. Abusive language and constant profanity 
2. Defacing school property 
3.  Fighting 
4. Stealing or cheating 
5. Outward defiance to those in authority, lack of respect and courtesy to the principal, 
Teachers, aides or those to whom authority has been delegated by the principal 
6. Possession or use of alcohol, tobacco, drugs, construed weapons, incendiary devices, or any item which 
could be detrimental to the student or to others 
7. Repeated infractions of school or class rules 
8. Immorality in talk, action or materials 
9. Conduct detrimental to the reputation of the school 
 
 
Since no list of norms can cover every situation, any inappropriate behavior unbecoming of a 
Christian student will be considered a violation of school rules. The length of the probation period 
is the remainder of the current report card quarter and the next report card quarter. All students on 
disciplinary probation will be placed on a behavioral contract to include specific expectations and 
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consequences. In the event of a serious offense, probation will be waived and suspension given 
automatically. 
 
 
SCHOOL RULES: Whatever behavior prevents the teacher from teaching or a student from learning 
is not acceptable behavior at St. Gregory the Great School. 

Behavior problems will be addressed in the following manner:  

 

*1st Student – Teacher (Staff Member) Conference  

*2nd Student - Teacher - Parent Conference 

*3rd Student - Teacher – Principal - Parent Conference  

 

**SPECIAL NOTE--A teacher or administrator who needs to handle discipline/uniform situations that arise 
during the school day are not obligated to contact a parent first.  

 

When you place your child at St. Gregory the Great School, you are giving permission to the school staff to 
handle whatever situation may arise. On occasion, a parent may need to be called. If you are not contacted, 
then the situation was handled to our satisfaction. If your child receives a referral, this is our vehicle of 
communication to you. If you feel a need for further explanation regarding the matter that has arisen, you 
may make an appointment to discuss the matter first with the staff member that the child dealt with, before 
calling the Principal. 

 

 

 

A teacher may give appropriate consequences for behavior unbecoming of a St. Gregory the Great 
Student. 

➢ Dishonesty Disrespect 

➢ Inappropriate physical contact Inappropriate bathroom etiquette 

➢ Verbal Harassment Spitting 
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➢ Five or more tardies** Profanity 

➢ Biting *Bullying of any student 

➢ Using a telephone on campus without permission from the Administration. 

➢ Unacceptable behavior at the lunch area,  

➢ Disruptive behavior of any kind on the school premises 

➢ Arguing with school personnel 

➢ Chewing gum anytime on campus ($5.00 fine) Defiance 

 

 

*BULLYING all students must have a safe environment while at school. Bullying is taken seriously 
and will not be tolerated. If bullying occurs, students are asked to report the incident to the teacher 
or principal and the student responsible will receive a suspension which is noted on the student 
record. All incidents will be investigated thoroughly,parents of both parties will be notified, formal 
conference will take place and appropriate consequences will be formally administered(if 
necessary). 

 

This list is not inclusive and will be added to as the need arises. Any of the above is also reasons to be 
suspended. 

 

Unexcused Tardiness:  

All tardies are recorded on permanent attendance record. 

When a student is absent, the student must submit a written excuse signed by a parent/guardian 
and the school must keep excuses on file for one year.  

 

Excused absences include illness, medical or dental appointments, funeral services for family 
members, quarantine directed by city or county officials, or emergencies or special circumstances 
as determined by the school.  
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SUSPENSION/EXPULSION: 

 

The following actions are gravely detrimental to our school and unless a sincere effort is made to improve, 
the offending student may be given an out of school suspension or asked to leave the school. A suspension 
requires that a student be picked up immediately. Suspensions will vary between two days and one week. 
Parents are notified by telephone or in person of the reasons for suspension. For certain offenses, 
immediate expulsion may be necessary. 

 

Reasons for suspension or expulsion:  

(This list may need to be added to during the school year and is by no means inclusive) 

● Actions gravely detrimental to the moral and spiritual welfare of a student. This includes bringing 
any type of real or perceived weapons, including knives. 

● Any dangerous behavior  

● Any videoing/photographing of the school campus or other students or themselves.  

● Habitual profanity or vulgarity; possession of pornographic material. 

● Writing or passing notes in class (particularly with the use of profanity/vulgarity) 

● Assault or battery, bullying or any threat of force or violence, verbal or written, directed toward 
any school personnel or student.  

● Open persistent defiance, arguing with any authority figure or disobedience of the authority of 
the teacher, or any adult who may be in charge. This is considered willful disobedience.  

● Fighting -- The instigator and the person who fights back. 

● Vandalism and graffiti-this to include throwing paper towels on ceiling of any room 

● Stealing / cheating. 

● Habitual truancy. 

● Disruptive behavior of any kind on the school premises 

● Behavior at the lunch area-which includes throwing food of any kind  

● Biting 

Revised July 2017 
MISSION STATEMENT 

St. Gregory the Great School fosters a caring Catholic Christian environment, which provides a faith community and a challenging curriculum. As a 

result, each student will recognize their abilities and will be prepared to take on a positive role in our society. 

 

76 



● Arguing with any school personnel in charge of the student’s care. 

● Endanger the well being (safety) of another student by swinging backpacks or lunch pails, 
shooting objects, tripping, kicking, using chokeholds, pushing or fighting (both the instigator and the 
person who fights will be disciplined) 

● Disrespect of all school property and the property of others. This includes using school 
equipment properly. Observe proper bathroom etiquette. Students should never jump off swings or 
equipment.  

● Wearing gang attire at any time. 

● Affiliation with any type of gang. 

Reasons for immediate expulsion: 

St. Gregory the Great has a “zero” tolerance policy for the infractions listed below.  

 

● Possession of firearms, harmful weapons or materials that can be used as weapons 

● Use, sale, or possession of narcotics and/or alcohol, smoking or having tobacco.  

● Possession of matches, markers that can be used for graffiti, fire crackers, illegal drugs, 
pornographic materials, alcohol, knives, firearms, harmful weapons. This includes scout knives, pocket & 
blade-knives. 

 

NOTE: When dealing with discipline problems, the school reserves the right to modify or to take more 
serious steps than those outlined above. Any problems that occur during the school year, not included 
above, will be addressed in a similar manner at the discretion of the Administration, often in consultation 
with faculty. 

 

 

 

 

UNIFORM AND GROOMING 
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All students will be required to wear school uniforms from the first day of school until the last week of 
school, unless otherwise stated. School Uniform Policy is enforced as soon as you arrive on campus. 

 

The school uniform represents the philosophy and values esteemed at St. Gregory the Great School. 
Students are required to come to school dressed in the St. Gregory School uniform unless other directions 
are given. At the beginning of the school year, schools wide assembly is held for all students to 
review uniform policy, consider this the official warning. Uniforms are purchased from Michael’s 
Uniform Company and must be of appropriate length. Only school jackets/sweatshirts may be worn 
except on non-uniform dress days. Hair must be the child’s natural color. Trendy hair styles and faddish 
dress are not acceptable. The administration, in consultation with the faculty, reserves the right to interpret 
what type of clothing, shoes, hair fashion or jewelry is inappropriate. Hairstyles or dress that might be 
associated with gang culture is not allowed. Students may be excluded from class because of violations 
in uniform dress, grooming or hygiene. Demerits will also be issued daily for non-compliance of any uniform 
and grooming rules. The Archdiocesan Handbook states:  

**Lack of improvement in personal appearance is grounds for dismissal of a pupil during the school day.  

(Administrative Handbook; Dept. of Catholic Schools Archdiocese of Los Angeles.) 

 

These violations will also be noted on the student’s record as defiance of school rules and authority 
and will affect their behavior grade. 

Sample of shoes:  

more in newsletters…. 
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*****When weather is forecasted between 90-100 degrees, students do not have to wear vests or 
sweaters to Mass. 
MASS UNIFORM: 

Girls Grades 5-8 

 

● White(long sleeve or short sleeve) Oxford shirt 

● School tie  

● Royal Blue Sweater Cardigan Vest/Sweater (school logo) 

● Black tie-up/Velcro/buckle Shoes , black and white saddle oxfords 

● Plaid Skirt 

 

Girls TK.K-4  

 

● White Peter Pan Blouses 

● Royal Blue Sweater Cardigan Vest/Sweater (school logo) 

● Black tie-up/Velcro/buckle Shoes , black and white saddle oxfords 

● Plaid Jumper 

Boys Grades 1-8 

 

● White(long sleeve or short sleeve) Oxford 

● White polo 

● School Tie  

● Navy Twill Michael’s Uniform pants(long) 

● Royal Blue Sweater Cardigan Vest/Sweater (school logo) 

● Black tie-up/Velcro/buckle Shoes , black and white saddle oxfords 
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Regular Uniform 

Boys K-8 

 

● White(long sleeve or short sleeve) Polo Shirt  

● Royal(long sleeve or short sleeve) Polo Shirt  

● Navy Twill Michael’s Uniform pants(long/short) 

● Royal Blue Sweater Cardigan Vest/Sweater (school logo) 

● Black tie-up/Velcro/buckle Shoes , black and white saddle oxfords 

 

 

** ALL SHIRTS MUST BE TUCKED IN AT ALL TIMES DURING THE SCHOOL DAY. NO BAGGY/SAGGY 
PANTS. Only plain white undershirts may be worn under the uniform. 

Girls (TK, K-4):  

 

● Plaid jumper  

● Peter Pan Blouses 

● Navy blue pant/walking shorts  

● White/Mayfair Blue Socks 

● Black tie-up/Velcro/buckle Shoes , black and white saddle oxfords 

 

 

Girls (5-8): 

 

● White Polo 
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● Royal Blue Polo 

● Plaid Skirt 

● Navy Blue Walking Short/Pants 

● White/Mayfair Blue Socks  

● Black tie-up/Velcro/buckle Shoes , black and white saddle oxfords 

 

**Uniform skirt/jumper length may not be shorter than 2 inches from the middle of the kneecap. 
Michael’s Uniform will assist you with appropriate skirt length when purchasing school uniforms. 

 

Uniform Jackets/Sweatshirts/Sweaters/Vests - Boys and Girls: 

 

Only the St. Gregory the Great School: 

Royal Blue Fleece/Windbreaker/Winter jackets with the school logo 

Cardigan Royal Blue Sweater with the school logo 

Royal Blue Vest with the school logo  

All outerwear may be purchased through Michael’s Uniform. Sweatshirts may only be worn on P.E. Day. 

 “HOODIES” are not permitted at any time. 

 

P.E. Uniform: 

 

● Navy Blue Shorts with the school logo 

● Royal Blue P.E. T-Shirt 

● Royal Blue Sweatshirt and Pants with school logo 

● Black tennis shoes or all white tennis shoes (see pictures) 

***A good running shoe is highly recommended. It should follow the guidelines for PE shoes. 
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white/black/ must be the main color. Other accent colors are acceptable. 

 

 

Hair and Grooming: 

 

Hair for boys or girls must be of their natural color. Students may not be in school with hair that is not of 
natural color. Dyed, bleached, highlighted or color-treated hair of any kind is not acceptable. The first day a 
student arrives at school with hair that is not natural, parents will be called for immediate pick up. Parents 
are expected to use that time to bring the hair back to natural color. Students may not come back until they 
have rectified the situation.  

 

Students who come to school with unacceptable hair-styles (according to the judgment of the principal in 
consultation with a staff member) will be sent home until the hairstyle is corrected. Demerits will also be 
issued. Students may be excluded from class because of uniform and grooming violations. These violations 
will also be noted on the student’s record as defiance of school rules and authority and will affect their 
behavior grade.  

 

Boys should keep their hair trimmed in a neat and conservative manner. It should be off the collar and off 
the forehead; spiked hair must not be longer than one inch in length. Hair must be even all over the head 
and long enough that the scalp does not show through the hair. Length of hair should be no shorter than a 
number two. Please speak directly to the principal regarding length of hair due to a cultural practice/belief. 
Hair should be combed in a natural young man’s style. Boys must be clean-shaven; no mustaches or 
sideburns. 

 

Girls’ hairstyles must be neat, simple, of natural color, and combed back off of the face. It should be worn 
in such a fashion that vision is not obstructed.  

The Administration reserves the right to determine what is deemed appropriate and will give a day for 
compliance to the proper hair style before handing out consequences for first time offenders only. 

 

Make-Up: 
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No make-up, lip gloss or colored nail polish is permitted. Nails must also be natural - no acrylic nails, or 
French manicures. Tattoos are not allowed.  

Jewelry: 

 

Boys are not allowed to wear earrings. Girls may wear one pair of earrings -- one earring on each ear lobe 
-- studs only. A wrist watch, one ring. No ankle/wrist bracelets, chokers or necklaces may be worn. All 
jewelry should be removed for P.E. Other jewelry is not allowed. It is unnecessary and is a safety hazard 
during play periods. Students will be asked to take home any jewelry deemed inappropriate. After the 
second offense, jewelry will be taken from the students and kept until the end of the school year and 
demerits will be given. 

 

Identification: 

All personal property should be clearly marked in permanent ink, personal name tags, or embroidered on 
clothing. 

 

 

Alternative Dress on Non- Uniform Days 

Alternative dress maybe allowed for field trips and on other special occasions. Students must adhere to the 
St. Gregory non-uniform dress code. If students do not observe the dress code, this privilege will be taken 
from the offending student or the class for the remainder of the school year. The dress code for these 
occasions will be determined by the Administration and teachers.  

 

 

 

WINTER AND COLD DAYS: 

Only school jackets with school logo or school sweaters may be worn. The girls now have a school uniform 
pant that may be worn. (Please see Michael’s Uniform Paper) 
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*It will be the responsibility of the parent to regularly keep up with uniform grooming guidelines so 
that it does not fall on administration, faculty or staff to constantly remind or warn of 
non-compliance. 

HEALTH AND SAFETY 

 

 

BICYCLES AND SKATEBOARDING:  

 

Parents are responsible for seeing to it that their children get to and from school safely and on time. 
Children who ride bikes to school should be carefully instructed regarding traffic rules and safety 
precautions. Bicycles should be put in the bike rack and locked as soon as the student arrives at school. 
Students must walk their bikes through the roped-off section of the school grounds. No skateboards are 
allowed on campus. 

 

CHILD ABUSE: 

Teachers are required to report any suspected incident of child abuse. This information is confidential. 

 

EARTHQUAKE SUPPLIES: 

Our earthquake bin is stocked with water, food, blankets, hard hats, first aid materials and other necessities 
which will be stored at the school for any students who may be unable to leave the grounds because of 
earthquake damage.  

 

EMERGENCIES: 

It is of vital importance that the school have on file at least two emergency phone numbers for each student. 
When listing these numbers, please ensure that the people responsible are living within a reasonable 
distance of the school. These people will be contacted only in the event that the parents or guardians 
cannot be reached.  
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FIRE AND EARTHQUAKE DRILLS: 

At the beginning of each school year, children are instructed in the proper procedure to be followed during 
fire and earthquake drills. Drills are held once a month. (See Earthquake Procedure) 

 

 

 

HEALTH RECORDS: 

 

An accurate record of shots and immunizations are kept for each child. Before being admitted to school, all 
students must be immunized against poliomyelitis, measles, diphtheria, tetanus and pertussis (whooping 
cough) and tuberculosis. MANTOUX TB Test is the only test accepted by the Los Angeles County Health 
Department. Hepatitis B and Varicella immunizations are required of all students entering Kindergarten. 
Hepatitis B immunization will be required for all students entering Seventh Grade. Students may be kept out 
of school until there is compliance with this mandated state law. All 7-8 grade students must have the 
required Tdap(Pertussis Booster) shot. 

 

HYGIENE: 

 

Special attention should be given to body hygiene, daily bathing and a daily change of clothes.  Students 
should come to school after having eaten a good breakfast, having brushed their teeth well and having hair 
clean and neatly groomed. The teacher may need to inform the parent if there is a deficiency in this area. 

 

ILLNESS: 

 

Children who are sick should be kept at home. During the school day, first aid is administered for minor 
injuries, but no medication is furnished by the school. When students are too sick to stay in school, a parent 
or guardian is called to take the student home. Should major injuries happen and nobody can be contacted, 
the paramedics will be called. When a child has a contagious disease, the school should be notified so 
other parents can be made aware of the problem. 
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INSURANCE: 

 

The Student Accident Insurance program is provided for all students through your registration fee. This 
program assists in the medical expenses incurred due to accidental bodily injury sustained by children while 
attending school, while traveling to or from school, or while participating in a solely school-sponsored and 
supervised activity. Insurance claim forms must be completed and submitted within 90 days of the date of 
injury. 

 

LEAVING SCHOOL GROUNDS: 

 

Students may not leave the school grounds at any time during the school day without the permission of the 
Administration. Students may never use any telephone on the parish grounds without permission from the 
Administration.  

 

MEDICATION: 

 

No medication is given to a student without written permission from the attending physician.  Prescribed 
medication that has to be taken three times per day should be administered before school, after school and 
at bed-time. If it is necessary for a student to take medication, prescription or non-prescription, it must be 
brought to the office in the morning with a note from the attending physician stating the name of the 
medication, the necessary dosage and time it should be given. No medication is ever kept in the classroom 
or with the child during the school day. It is the responsibility of the student to come to the Office to take the 
medication. 

 

 

 

 

 

PHYSICAL EDUCATION: 
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All students in Grades TK-8 are required to participate in our Physical Education program. Students who 
wish to be exempt are to present a written statement from a physician, stating that such activity would be 
injurious to an individual’s health. Such a student, however, will be required to attend class as a spectator. 

 

Students, who have been absent due to flu, colds, or other illness, will be exempt only if the parent sends a 
written note requesting such exemption. 

 

Students are to be in proper attire on the days scheduled for Physical Education. Failure to comply with this 
regulation will result in the student receiving demerits for each day he/she is not in PE uniform. This will 
ultimately affect the PE grade in the student’s report card. 

 The P.E. Uniform consists of the following: Royal Blue t-shirt with school logo, athletic short with 
logo, Sweat shirt and pants with school logo.  

 

SAFETY BEFORE AND AFTER SCHOOL: 

 

For reasons of safety and supervision, students may not be on the premises before 7:30 AM or after 3:20 
PM. Students arriving on the school grounds before 7:30 A.M. will be sent to Daycare. School is over at 
3:00 PM. Early dismissal days end at 12:30pm. There is a 20-minute allowance for late pick-up. Those 
students not picked up by 3:20 p.m. unless he / she is engaged in an after-school supervised activity will be 
escorted to Day Care and will be charged the Day Care Fee. Siblings may not wait with their brother / sister 
during sports practice time.  

 

 

 

SUPERVISION: 

 

We invite parents on campus to aid us in supervising our students. Supervision not only entails physical but 
100% mental alertness. Therefore, children not enrolled in St. Gregory’s cannot accompany the adult on 
supervision. Those parents put in that capacity must treat the safety of the students as their top priority. 
Supervision includes classrooms, Hot Lunch and rainy day lunch, yard duty of any kind (before, during or 
after school) and sports.  
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TRAFFIC: 

 

Traffic procedure: Cars may enter from Telegraph or Victoria and circle to drop-off or pick up their 
child(ren). The driver must either circle and wait their turn to pick up their child(ren) in the Safety Zone 
designated between the fence and the school building facing west or the driver needs to park and walk to 
the playground where their child(ren) awaits. Students may be picked up or dropped-off only in the Safety 
Zone.  Students may NOT leave the grounds and walk to their cars to meet the drivers.  

  

Students are asked to get in and out of their cars quickly in order to be courteous to the other cars waiting 
their turn. Parents may not get out of their vehicle to assist students in the Safety Zone.  Please park in the 
parking lot and walk them if your child needs assistance. We may need to ask parents to re-circle the lot if a 
car is sitting in the zone for too long waiting for a child. This is a courtesy to the other parents who are also 
waiting to pick up their child. Parents may not make a U-Turn from the Safety Zone. The parking lot and 
school yard must be cleared by 12:40 for 12:20 dismissal or 3:20 (regular dismissal). Students not picked 
up on time are walked to Day Care and will be charged the Day Care fee. It is preferable that all students 
and parents leave the school from the main school yard and not down the hill in back of our upper grade 
building.  Students may not walk down or wait on the hill in the back without being accompanied by 
an adult. Students who wish to walk home without an adult must have signed permission slips and 
must leave from the school yard under teacher supervision. 
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FAMILY SERVICE PROGRAM (Service Hours) 

 

St. Gregory the Great School operates smoothly and successfully when parents, teachers and students 
work together as a team. To help us in doing this, we have set up a Family Service Program which gives 
parents the opportunity to become more involved with their child/children and the school as part of a shared 
effort to promote Catholic education to equally divide the work involved in running school events.  It also 
helps to keep operation costs down. Service hours may be earned by the parents , grandparents or other 
qualified relatives.  

 

REQUIREMENTS: 

See Volunteer Book 

 

In order to fulfill our commitment of service to the school/parish community, each family agrees to commit to 
30 hours of service: 

20 for the school 

10 for the fish fry NEW 

 

 There will be an additional charge at $20.00 per service hour in May if service are not met. Service hours 
need to be completed by May 15th, no exceptions. After that date, service hours will be billed at $20.00 per 
unfulfilled service hour.  Please do not hesitate to follow up after any activity you participate in. 
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The Administration reserves the right to change any policies as needed and you will be notified in the 
school newsletter or on our website. Service hours must be completed by May 15th of each school year. All 
incomplete service hours and all fees must be paid for before students may re-register for the next 
school year. Any questions should be directed to the principa 

RESPONSIBILITIES OF A ROOM PARENT: 

 

1. Room parents play a very important role at St. Gregory the Great School.  

2. They are chosen by the teachers to help ease the responsibilities of the teacher’s job during the 
school year.  

3. All decisions are made and initiated by the teacher.  

4. Room Parents may not serve for more than two (2) consecutive years with the same class nor be a 
room parent for more than one child in a given year. This will give other parents a chance to be a room 
parent for their children.  

5. Room parents must act as a liaison between the Parent Association and school parents. Each class 
is assigned one or two events, such as the fish/fry, for which they must call to get workers and bakers from 
within their class.  

6. Phone calling/emailing to parents to request help is a primary responsibility and Room Parents 
must be able to react positively to criticism and negativity. At all times, it is their duty to uphold and support 
the policies of the School. They must maintain confidentiality because they are entrusted with information 
not available to all parents.  

7. All activities/class treats must be initiated and approved by the teacher/Principal and any 
flyers/class newsletters that may need to go home must be approved by the teacher and Principal and it 
may only go home in the family envelope.  

8.  Money may be collected for teacher appreciation lunch and one classroom party.  

9.  Each student pays the individual cost of the field trip to include bus transportation.  Bus 
reservations will be made by the School Secretary, and the money collected by the teacher is turned into 
the School Office. Room parents may also be called to help with rainy day lunch sessions. 

10.  A room parent must fulfill their duties in order to receive the 25 hours. Any room parent not doing 
so, will be removed from service and zero hours will be given. They will not be able to serve as room 
parents again. 
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11.  All room parents must attend the mandatory room parent meeting or he/she will not serve as room 
parents for that year. 

  

 

 

 

 

SERVICE HOURS 

 Individuals (other than parent/guardian) over the age of 21 may  to serve to assist in completing your 30 
service hours. Please notify the office if there is a change in the designated individuals. If another individual 
signs in for your service hours that is not designated on your form it will not be counted as valid. 

 

 

 

Service Hour Accountability NEW (July 2017) 

When you attend a meeting or perform a service, the chairperson of the event sign in a designated 
place.Make sure your writing is legible so that it will be credited to the correct family. It is the responsibility 
of the parent(s) to sign in and out of every function to ensure that you are credited for those hours you work. 
The GRADELINK system will be used for every parent to input service hours. Upon approval, the hours will 
be credited to the family accounts.It is the parent(s) responsibility to contact the chairperson of the event if 
you do not receive your service hours for any events/activities. 

Hours will not be credited after  May15 for service hours unless approved by the principal. 

 

 

 

 

 

FINANCIAL MATTERS 
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TUITION POLICY STATEMENT 

If tuition payments are 30 days in arrears, your child may be unable to continue attending classes 

at St. Gregory the great unless the Principal has been advised and an alternate payment plan has 

been approved. 

If before/after school payments are over 2 weeks delinquent, your child may be unable to remain 

in the program unless the Principal has been notified. 

TUITION: 

1. The school operates on a tight budget. It is imperative, therefore, that tuition be paid 

promptly on the 5th or 20th day of each month through FACTS. 

2. Annual fees are due by June 15th for each new school year with a late fee of $50.00 due 

after June 15th. No post-dated checks will be allowed. 

3. Registration for Day Care must be completed on REGISTRATION DAY 

Students may not begin the new school year until all previous financial obligations 

(including late fees) have been met. Tuition is paid over 10/11 months through FACTS, beginning in July 
and ending in May. 

4. In February, you will be asked for your intent to return to St. Gregory for the new school 

year. At that time, you will be asked to make a payment to reserve your child’s spot for the new school year. 
A $150.00/$200 non-refundable family registration fee. This will be due by March 1st after March fees 
increase 

5. All incoming students are required to pay a non-refundable registration and testing fee of $265.00 on 
testing day. 

 

 

All tuition, fees, fundraising and service hour commitment must be completed before a 

student may be re-registered for the new school year. 
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1.  A $30.00 FACTS missed payment fee will be automatically deducted from the account identified in 
section 3 (of the FACTs agreement), for each payment attempt that is missed. (See agreement, bottom 
hand right corner). A $55.00 late fee will be charged by the school if your FACTS agreement is turned-over 
to the school. 

2.  The fee for all returned checks is $50.00 and full payment will be required in cash. After two 
returned checks, all payments, fundraising, and PTO activities must be made in cash for the year. 

3.  CHECKS for payment will not be accepted in the office after May 15th. CASH ONLY. 

 

 

ANNUAL FEES: 

Annual Fee per year for each student which covers insurance, administration costs, website, textbook 
rental and workbooks, Standardized testing, Testing, Gradelink Program, Accelerated Reading Program, 
library services, Computer Programs,Xerox supplies, etc. Due in June. 

 

Technology Fees: The family fee is $150.00 due at registration. With constant technology upgrades and 
maintenance we do anticipate an increase in this area in the future. Due no later than registration Day in 
July. 

Fundraising: Since the tuition we receive from our families  partially covers the cost of the school’s 
operations, we rely heavily on fundraising to provide a quality Catholic education. The difference between 
our intake from tuition and fees and the cost of operating the  school is considerable. 

During the school year, we will have the following major fundraisers to support the school: 

Golf Tournament/Auction * We rely heavily on your generous donations of time and goods. 

Fish Fry* We rely heavily on your generous donations of time and goods. 

 

Every family commits to participation in all fundraisers. Expected proceeds of these activities keep the 
tuition payments at an affordable level. We need each family to do as much as they can to exceed the 
fundraising goal. If the expected income from the above fund-raisers falls below what is needed to meet our 
budget, an additional fund-raiser may need to take place to meet the budget. 

The donation of matching funds is always most welcome and much needed. Fundraising credit can only be 
given for those donations that go directly into the general school budget and help to offset expenses. St. 
Gregory the Great relies on the generosity of its school families, donors and alumni. It is important to St. 
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Gregory the Great that our families continue to support us all during the year-- not only until required 
fundraising and service hours are fulfilled. 

 

 

MANDATORY FUNDRAISERS 

●  St. Agnes Raffle:$100-$160 (Mandatory) 
●  December Calendar - 5 calendars per FAMILY $100.00(Mandatory) 
● SCRIPSENSE: Profit $100 
● Auction : Donation( value $20) for the class baskets (Mandatory) 

 

 

 

 

 

If tuition and fees are not paid on time, AND/OR service hours are not being rendered, AND/OR 
fund-raising is not occurring as outlined, those families will be asked to meet their financial obligation or 
their children will not be allowed to re-register for the following school year. Late fees $25.00 will be added 
to all fundraisers not paid on time. 

 

TUITION ASSISTANCE PROGRAM: 

The Archdiocese of Los Angeles has established a Tuition Assistance Program to help families who are 
experiencing difficulties in making tuition payments. The program is  available to all families whose children 
are enrolled in a parochial school and who meet the eligibility requirements. Application for assistance is 
made in February. Detailed information is available in the school office. The Children’s Scholarship (when 
available) fund is also offered for those students who qualify. Paperwork must also be submitted in the 
spring in order to qualify for the fall. Students may not qualify for more than one assistance program. The 
Catholic Education Foundation will make all the decisions regarding all scholarships. 

 

ST. GREGORY THE GREAT ADOPT-A-STUDENT PROGRAM: 
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The Adopt-a-Student program was established in response to the needs of some of our school families who 
have fallen on hard times and need to feel the hand of God reaching out to them through our brothers and 
sisters in Christ. It is meant for those families in our school who have a record of keeping current on their 
tuition but a crisis occurs whereby the family is suddenly experiencing an extreme hardship--such as severe 
illness and loss of a job-which has affected their ability to keep current on their children’s tuition. We have 
many generous families who not only give regularly to our program but some have adopted a family 
anonymously and contribute monthly to a specific family’s tuition, fees or other school needs. Contributions 
may be sent in an envelope to the school office marked Adopt-A-Student. 

 

 

CARE OF BOOKS, PERSONAL AND SCHOOL PROPERTY: 

Most textbooks and library books are the property of the school. Each child is expected to take care of the 
books and materials given for her/his use. Any books that are lost or damaged must be replaced and paid 
for by the student. All books must be covered with durable covers at all times (no graffiti at any time). Books 
are numbered and assigned to each child, who will be expected to pay for any destruction or loss. School 
bags are to be used to transport books to and from school. 

 

BREAKAGE AND FINES: 

Any student who damages school property will be expected to pay the cost of the damage done. Other fines 
for misbehavior are listed under discipline. 

 

 

 

 

GRADUATION FEES, ACTIVITIES AND EXPECTATIONS: 

Graduation exercises shall not take place earlier than the weekend preceding the closure of school. 

Graduation ceremonies and dress should be dignified and simple. No  limousines or other extravagances 

are permitted. All fees, including fulfillment of your  fundraising commitment and service hours, are due by 

May 15th.  

NO CHECKS WILL BE ACCEPTED AFTER MAY 15TH.  ALL MONIES OWED MUST BE PAID IN CASH, 
DEBIT CARD, CREDIT CARD OR MONEY ORDER. 
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Parents who do not have these fees paid will forfeit the privilege of their child participating in the planned 
Graduation activities. All Graduates and their parents will be required to sign a Graduation agreement 
during the last quarter of the school year. 

 

Graduation is a privilege not a right. We reserve the right to withhold these events: the 

Graduation ceremony, breakfast, retreat, and Disneyland from any student or students who conduct 
themselves in a manner unbecoming of a St. Gregory the Great student. This includes behavior in and out 
of school as well as school work. Students who do not  maintain the prescribed academic and behavior 
averages set by the Eighth grade teacher of a “C” will forfeit graduation activities. Students not conforming 
to the school uniform and dress code for any Graduation activities may be sent home or asked to leave the 
event. 

                                                                                      Revised July 1,2012 

 

 

 

 

 

 

 

 

 

 

 

 

 

   HARASSMENT POLICY FOR 

STUDENTS IN CATHOLIC SCHOOLS 
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ARCHDIOCESE OF LOS ANGELES 

 

St. Gregory the Great School is committed to provide a learning environment that is free from harassment in 
any form. Harassment of any student by any other student, lay employee, religious or clergy is prohibited. 
The school will treat allegations of harassment seriously and will review and investigate such allegations in 
a prompt, confidential and thorough manner.  

 

A charge of harassment shall not, in and of itself, create the presumption of wrongdoing. However, 
substantiated acts of harassment will result in disciplinary action, up to and including dismissal. Students 
found to have filed false or frivolous charges will also be subject to disciplinary action, up to and including 
dismissal.  

 

Harassment occurs when an individual is subjected to treatment or a school environment which is hostile or 
intimidating because of the individual’s race, creed, color, national origin, physical disability or sex. 
Harassment can occur any time during school or during school related activities. It includes, but is not 
limited to, any or all of the following: 

 

VERBAL HARASSMENT: Derogatory comments, name calling, jokes and threatening words spoken to 
another person. 

 

PHYSICAL HARASSMENT: Unwanted physical touching, tripping, pushing, bullying or any other assault, 
deliberate impeding or blocking movements or any intimidating interference with normal work or movement. 

 

VISUAL HARASSMENT: Derogatory, demeaning or inflammatory posters, cartoons, written words, 
drawings, gestures. 

 

SEXUAL HARASSMENT: Includes unwelcome sexual advances, requests for sexual favors and other 
verbal or physical conduct of a sexual nature when any or all of the following occurs: 
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l. Submission to such conduct is made either explicitly or implicitly as a term or condition of a 
student’s academic status or progress. 

 

2. Submission to or rejection of such conduct by a student is used as the basis of academic decisions 
affecting the individual. 

 

3. Such conduct has the purpose or effect of unreasonably interfering with an individual’s academic 
performance or of creating an intimidating, hostile or offensive educational environment. 

 

 

 

 

 

Specific examples of sexual harassment include, but are not limited to: 

 

l. Making unsolicited sexual advances and propositions. 

2. Using sexually degrading words to describe an individual or an individual’s body. 

3. Displaying sexually suggestive objects or pictures. 

4. Telling inappropriate or sexually related jokes. 

5. Making reprisals, threats of reprisals or implied threats of reprisals following a negative response to 
sexual advances. 

6. Inappropriate texting and/or filming inappropriate images on cameras/cell phones.  

The school may be in the position to notify police in any of the above infractions. 
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It is the responsibility of St. Gregory the Great School to: 

 

l. Implement this policy through meetings with the administrator including the Pastor in the case of a 
parish school, ensuring that they understand the policy and its importance. 

2. Make all faculty, staff, students and parents aware of this policy and the commitment of the school 
toward its strict enforcement 

3. Remain watchful for conditions that create or may lead to a hostile or offensive school environment. 

4. Establish practices designed to create a school environment free from discrimination, intimidation, 
or harassment. 

 

Harassment among students is a genuine concern of our entire staff. Harassment is evident in the form of 
name-calling, hitting, pushing, tripping, racial slurs/gestures and comments intended to hurt or demean 
others for any reason: (size, intellectual, physical ability; etc.) In order to work to eliminate this behavior, St. 
Gregory will follow this procedure: 

 

If this occurs, conferences with students to explain the seriousness of their actions, assignments given in 
the hope of changing the behavior and withdrawing privileges will be used.  If significant improvement does 
not occur, more serious action will be taken to eliminate the problem. 

 

If a student is responsible for verbal, physical or visual harassment (which includes note-writing and 
gestures), the following procedure will be followed: 

 

First offense: Having admitted to inappropriate behavior, the student will call a parent to explain the 
behavior and a referral slip and suspension will be issued. 

 

Second offense: Parent will be called to pick up student, which includes signing a suspension notice, 
and the student will be suspended for the rest of that day plus 3-5 days. During that time the administration 
will schedule a disciplinary meeting with parents and student to discuss offenses. After which a formal 
decision will be made with regards to the students return to school. 
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* Dismissal may be used FIRST, at the Principal’s and Pastor’s discretion, based on the seriousness 
of the student’s offense. 

 

 

 

 

 

 

 

 

 

 

 

 

It is the student’s responsibility to: 

l. Conduct him or her in a manner which contributes to a positive school environment 

2. Avoid any activity that may be considered discriminatory, intimidating, or harassing. 

3. Consider immediately informing anyone harassing him or her that the behavior is offensive and 
unwelcome 

4. Report all incidents of discrimination or harassment to the principal 

5. If the student is perceived as engaging in discriminatory, intimidating, harassing or unwelcome 
conduct, he/she must discontinue that conduct immediately. 

 

Hopefully, we will not need to use this plan if parents and teachers together can instill in the students a 
genuine respect for others and a realization that Jesus is in everyone we meet. 

Revised July 2017 
MISSION STATEMENT 

St. Gregory the Great School fosters a caring Catholic Christian environment, which provides a faith community and a challenging curriculum. As a 

result, each student will recognize their abilities and will be prepared to take on a positive role in our society. 

 

100 



 

 

 

COMPLAINT FILING AND INVESTIGATION PROCEDURES 

 

The following procedures must be followed for filing and investigating a harassment claim: 

 

l. The student may first choose to tell the individual causing the harassment that his /her conduct is 
offensive and must stop.  

If the objectionable behavior does not cease immediately, the student must report the harassment 
to the principal or to a teacher if the principal is the subject of the allegation.  

Additionally, in the case of sexual harassment allegations, the student is free to raise the issue with 
another, same sex, administrator if he/she prefers to do so. 

 

2. The student alleging harassment will be asked to complete a formal, written complaint. The claim 
will be investigated thoroughly, involving only the necessary parties. Confidentiality will be maintained as 
much as possible. 

 

3. The investigation will include a meeting with the person alleged to have harassed, sharing with that 
person the nature of the allegations as well as the name of the person bringing the allegations. If 
appropriate the alleged harasser will be placed on administrative leave during the course of the 
investigation. 

 

 4. Once the facts of the case have been gathered, the Principal, in consultation with a faculty 
member makes sure that disciplinary action is warranted. The disciplinary action will relate to the nature, 
context, and seriousness of the harassment and can include all disciplinary actions up to and including 
immediate termination. 

 

5. If the complaint is against a non-employee or non-student, such as a parent, parishioner, volunteer 
or vendor, the school will take steps, within its power, to investigate and eliminate the problem. 
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EARTHQUAKE PROCEDURES 

 

In the event of a major earthquake, the school will follow the procedures listed below: 

 

1. After the initial “Drop-Cover-Hold” announcement, all students will be evacuated to the school field 
where they will group with their sibling families alphabetically. 

 

2. First Aid will be administered wherever needed. 

 

3. Parents are to pick up their children on the field and then proceed to the student release areas set 
up near the fence opening facing the rectory. 

 

4. The students will only be released to their parents, appointed relative or adults listed on their 
earthquake card. They must be signed out. The school will shelter the students until they can be picked up. 

  

Fire Drill Procedures: 

 

SIGNAL - The fire alarm emits repeated successive short intermittent signals for a period of ten 
seconds followed by a period of silence of five seconds before  the signal is repeated. 
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PROCEDURE  

 

a. All pupils shall stop work immediately. 

 

b. Pupils shall not stop to take books, jackets, flags, or personal belongings with  them.  (Exception: 
valuables immediately accessible, such as purses.) 

 

c. Students from Grades 6, 7 and 8, exit through the door by the office.  Eighth  graders stay to the left 
of the hallway, 7th grade walk in the center and 6th grade keep to the right. Students from Grades 3, 4 and 
5 exit through the door by the restroom facilities. Third graders stay to the right of the hallway, 4th graders 
keep to the left and 5th grades walk in the middle.  Second graders go through the gate by the boys’ facility. 

 

d. The first person to reach any door shall open it. Pupils shall proceed to assigned places on the 
grounds away from the buildings. 

 

e. All school personnel and visitors shall leave the building immediately, or as soon as their 
assigned fire drill duties are complete. 

 

f. Speed should be subordinate to control and order.  There shall be no talking,  running or pushing. 
Silence must be maintained at all times. 

 

g. Pupils using the facilities or otherwise out of their rooms shall join the nearest lines in making 
exit, proceed to stopping place, then with permission of those in charge, join their own group, and take their 
place in line.  
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h. Pupils shall not stop in front of gates or other entrances that may be used by the fire department. 

 

 

Storms, Flooding, or other Emergencies: 

 

In the event of another kind of school-wide emergency, such as heavy storms, flooding, fire, or other 
emergencies which may necessitate early dismissal, the school will contact room parents and available 
personnel who will make phone calls to those adults designated on the emergency cards. The disaster 
emergency forms will be used in determining which children have parental permission to carpool with which 
families. The school will shelter any students until they can be picked up. 
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APPENDIX A 

CODE OF CONDUCT FOR STUDENT WORKERS/VOLUNTEERS 

I promise to strictly follow the rules and guidelines in this Code of Conduct. I understand that any action 
inconsistent with or failure to take action mandated by this Code of Conduct may result in my removal from 
my volunteer or work assignment.  

As a student volunteer I will: 

● Respect the adults and supervisors with whom I interact  

● Safeguard at all times children or other youth entrusted to my care 

● Treat everyone with respect, loyalty, patience, integrity, courtesy and dignity 

● Take care to be positive, supportive and caring in my speaking, writing and actions with the 
children/youth 

● Avoid situations where I am alone with a child/youth 

● Use positive reinforcement rather than criticism or comparison when working with children/youth 

● Cooperate fully in any investigation of abuse of children/youth. Report suspected abuse to my 
supervisor, or if it involves my supervisor, report it to the principal or pastor at the location  

● Be aware that young people can easily become infatuated with a youth leader or an adult. If I sense 
that this is happening. I will not encourage it. I will make my administrator aware of it so that the supervisor 
can resolve the matter, including reassigning me to other activities.  

● Maintain appropriate physical and emotional boundaries with the children/youth 

● Dress appropriately and not wear any clothing with offensive messages or pictures 

As a Student Volunteer I will not: 

● Endorse, during my ministry, any view contrary to the teachings of the Catholic Church  

● Commit an illegal or immoral act 

● Smoke or use tobacco products 

● Use, possess or be under the influence of alcohol or illegal drugs at any time while at work or 
volunteering 

● Verbally threaten or physically abuse anyone 

● Use profanity in the presence of children/youth 
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● Use discipline that frightens or humiliates a child/youth 

● Touch a child/youth in a sexual, overly affectionate or other inappropriate manner 

● Sexually harass, request sexual favors from, or make sexually explicit statements to anyone 

● Place myself in a situation where my interaction with a child/youth cannot be witnessed  

● Participate in private visits, parties or other activities with the children/youth unless approved by my 
supervisor 

● Accept gifts from or give gifts to children/youth in my care without approval from my supervisor 

● Tolerate inappropriate or bullying behavior by a child/youth towards another child/youth 

● Fraternize with minors over the internet or through other forms of communication 

 

 

 

 

 

 

We, the undersigned, have read and understand the Archdiocese of Los Angeles Boundary Guidelines for 
Junior High and High School Youth Working or Volunteering with Children or Youth and will abide by them 
at all times. We also understand and agree the parent or guardian will be notified at the time of any 
infraction requiring dismissal from any work or volunteer assignment at the school or parish or other setting 
where the student is working or ministering, and that he/she will be sent home at the expense of his or her 
parent or guardian.  

Print Name of Youth: ____________________________________________________  

 

Work or Volunteer Position: _______________________________________________  

 

School or Parish: ________________________________________________________  
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Signature of Youth Volunteer: ______________________________________________  
 

Date: ______________________  

 

Name and Signature of Parent or guardian: ____________________________________________  
 

Date: ____________________  

 

Name and Signature and Title of Witness: _____________________________________________  
 

Date: ____________________  
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APPENDIX B 

 

 

 

http://handbook.la-archdiocese.org/Handbook%20Resources/parent_guardian_release_for_student_or_min
or_noncommercial.pdf 
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http://school.policy.la-archdiocese.org/Resources/Chapter_X/parental_release_for_child_non_comm/?i=883
http://handbook.la-archdiocese.org/Handbook%20Resources/parent_guardian_release_for_student_or_minor_noncommercial.pdf
http://handbook.la-archdiocese.org/Handbook%20Resources/parent_guardian_release_for_student_or_minor_noncommercial.pdf


APPENDIX C 

 

 

 

http://handbook.la-archdiocese.org/Handbook%20Resources/student_and_youth_activity_permission_form
_en.pdf#search=medication 
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APPENDIX D 

 

 

 

Document available at Medication Authorization and Permission Form  
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http://school.policy.la-archdiocese.org/Resources/Chapter_VIII/Medication_Authorization_and_Permission_Form/?i=788
http://handbook.la-archdiocese.org/Handbook%20Resources/medication_authorization_and_permission_form.pdf
http://school.policy.la-archdiocese.org/Resources/Chapter_VIII/Medication_Authorization_and_Permission_Form/?i=788
http://school.policy.la-archdiocese.org/Resources/Chapter_VIII/Medication_Authorization_and_Permission_Form/?i=788


 

 

APPENDIX E 

 

  

TRAFFIC SAFETY PROCEDURES FOR STUDENT DROP-OFF AND PICK-UP: 

 

 

BEFORE SCHOOL: 

 

1. Drivers can PARK AND WALK their children to the School Yard. 

2. Parking is permitted on the UPPER LOTS ONLY. 

3. Drivers who do not wish to park can drop off their children at the “SAFETY ZONE” and proceed to 
the Victoria Street Exit. 

 

AFTER SCHOOL: 

 

1. Drivers can PARK AND WALK to the School Yard to pick up their children. 

2. Parking is permitted on the UPPER LOTS ONLY. 

3. Drivers who do not wish to park can pick up their children at the “SAFETY ZONE” and proceed to 
the Victoria Street Exit. 
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  St. Gregory the Great School 

Catholic School and Family Prayers 

 

PLEDGE OF ALLEGIANCE TO THE CROSS 

I pledge allegiance to the cross of Christ and to the faith for which it stands, one church, holy, Catholic and 
apostolic 

with  grace and salvation for all. 

LORD’S PRAYER 

Our Father, who art in heaven, hallowed be thy name, Thy kingdom come, Thy will be done, on earth as it is 
in heaven. Give us this day our daily bread and forgive us our trespasses as we forgive those who trespass 
against us and lead us not into temptation but deliver us from evil.   AMEN 

HAIL MARY 

Hail Mary, full of grace, the Lord is with you, blessed are you among women and blessed is the fruit of your 
womb Jesus. Holy Mary Mother of God, pray for us sinners, now, and at the hour of your death.   AMEN 

ANGEL OF GOD 

Angel of God, my guardian dear, To whom God’s love entrusts me here; ever this day, be at my side, to 
light, to guard, to rule and guide.   AMEN 

MORNING OFFERING 

Father in heaven, you love me. You are with me night and day. I want to love you always in all I do and say. 
I’ll 

Try to please you Father. Bless me through the day.   AMEN 

MY DAILY OFFERING 

O Jesus, through the Immaculate Heart of Mary, I offer you my prayers, works, joys and sufferings of this 
day in 

union with the Holy Sacrifice of the Mass throughout the world. I offer them for all the intentions of your 
Sacred 

Heart, the salvation of souls, reparation for sin, the reunion of all Christians. I offer them for the intentions of 
our 
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Bishops and of all Apostles of Prayer and in particular for those recommended by our Holy Father this 
month. 

ACT OF CONTRITION 

O My God, I am sorry for my sins. In choosing to do wrong and failing to do good, I have sinned against you 
and your family the Church. I firmly intend, with the help of your Son, to make up for my sins and to love 
you, as I should.   AMEN 

ACT OF CONTRITION (LONGER FORM) 

My God, I am sorry for my sins with all my heart, in choosing to do wrong and failing to do good, I have 
sinned against you whom I should love above all things. I firmly intend, with your help, to do penance, to sin 
no more, and to avoid whatever leads me to sin. Our Savior Jesus Christ suffered and died for us. In his 
name, my God, have mercy. 

NIGHT PRAYER 

God our Father, I come to say, thank you for your love today. Thank you for my family and all the friends 
you give to me. Guard me in the dark of night and in the morning send your light.   AMEN 

HAIL HOLY QUEEN 

Hail, Holy Queen, Mother of Mercy, or life, our sweetness and our hope! To you do we cry, poor banished 
children of Eve. To you do we send up our sighs, mourning and weeping in this valley of tears. Turn then, 
most gracious advocate, your eyes of mercy towards us; and after this our exile, show unto us the Blessed 
Fruit of your Womb, Jesus. O clement, O living, O sweet Virgin Mary.   AMEN 

 

APOSTLE’S CREED 

I believe in God, the Father almighty, creator of heaven and earth; and in Jesus Christ, His only Son, our 
Lord; who was conceived by the Holy Spirit, born of the Virgin Mary, suffered under Pontius Pilate, was 
crucified, died, and was buried. He descended into hell; the third day He arose again from the dead. He 
ascended into heaven and sits at the right hand of God, the Father almighty; from thence He shall come to 
judge the living and the dead. I believe in the Holy Spirit, the holy Catholic Church, the Communion of 
Saints, the forgiveness of sins, the resurrection of the body, and life everlasting.   AMEN 
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THE CORPORAL WORKS OF MERCY THE SPIRITUAL WORKS OF MERCY 

Feed the hungry. Share Knowledge. 

Give drink to the thirsty. Give advice to those who need it. 

Shelter the homeless. Comfort those who suffer. 

Clothe the naked. Be patient with others. 

Care for the sick. Forgive those who hurt you. 

Help those imprisoned. Give correction to those who need it. 

Bury the dead. Pray for others. 

 

THE SEVEN SACRAMENTS SEVEN GIFTS OF THE HOLY SPIRIT 

Baptism Marriage Wisdom
Knowledge 

Penance Holy Orders Understanding Reverence 

Eucharist Anointing of the Sick Right Judgment Wonder 

Confirmation Courage 

 

THE TEN COMMANDMENTS 

1. I am the LORD your God. You shall worship the Lord your God and Him only shall you serve. 

2. You shall not take the name of the Lord your God in vain. 

3. Remember to keep holy the Sabbath day. 

4. Honor your father and your mother. 

5. You shall not kill. 

6. You shall not commit adultery. 

7. You shall not steal. 
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8. You shall not bear false witness against your neighbor. 

9. You shall not covet your neighbor's wife. 

10. You shall not covet your neighbor's goods. 

THE ANGELUS   

v. The angel of the Lord declared unto Mary.  

R. And she conceived of the Holy Spirit.  Hail Mary,….. 

V. Behold the handmaid of the Lord.   

R. Be it done unto me according to your work.  

Hail Mary, etc.  

V. And the word was made flesh.   

R. And dwelt amongst us.  

Hail Mary, etc. 

 

V. Pray for us, O holy Mother of God.  

R. That we may be made worthy of the promises of Christ. 

 

  

 

Let Us Pray: 

Pour forth, we beseech Thee, O Lord your grace into our hearts that we, to whom the Incarnation of Christ 
Your Son 

Was made known by the message of an angel, may, by His Passion and Cross, be brought to the glory of 
His Resurrection. Through the same Christ our Lord.   AMEN 

 

ACT OF FAITH ACT OF CHARITY 
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O my God, I believe in You and in all that O my God, I love You above all things 
because You teach through Your Holy Church, You are so good, and for Your sake I love my 
because Your Word is true. neighbor as myself. 

 

 

THE MEMORARE 

Remember, O most gracious Virgin Mary, that never was it known that anyone who fled to your protection, 
implored your help, or sought your intercession, was left unaided. Inspired with this confidence, I fly unto 
thee, O Virgin of Virgins, my mother. To you I come; before you I stand sinful and sorrowful. O mother of the 
Word Incarnate, despise not my petitions, but, in your mercy, hear and answer me.   AMEN 

 

 

 

 

 

 

THE LAWS OF THE CHURCH 

1. Celebrate Christ’s Resurrection every Sunday (or Saturday evening) and holy days of obligation by 
taking part in Mass and avoiding unnecessary work. 

2. Lead a sacramental life. Receive Holy Communion frequently and the sacrament of Penance, or 
Reconciliation, regularly. We must receive Holy Communion at least once a year at Lent-Easter. We must 
confess within a year if we have committed serious or mortal sin. 

3. Study Catholic teaching throughout life, especially in preparing for the sacraments. 

4. Observe the marriage laws of the Catholic Church and give religious training to one’s children. 

5. Strengthen and support the Church; one’s own parish, the worldwide Church and  the  Holy Father. 

6. Do penance, including not eating meat and fasting from food on certain days. 

7. Join in the missionary work of the Church. 
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THE MYSTERIES OF THE ROSARY 

The Five Joyful Mysteries 
 Monday & Saturday 

1. The Annunciation: Humility 

2. The Visitation: Charity 

3. The Birth of Our Lord: Poverty, or detachment from the world 

4. The Presentation of Our Lord: Purity of heart, obedience 

5. The Finding of Our Lord in the Temple: Piety 

The Five Sorrowful Mysteries 
 Tuesday & Friday 

1. The Agony in the Garden: Contrition for our sins 

2. The Scourging at the Pillar: Mortification of our senses 

3. The Crowning with Thorns: Interior mortification 

4. The Carrying of the Cross: Patience under crosses 

5. The Crucifixion and Death of Our Lord: That we may die to ourselves 

The Five Glorious Mysteries 
 Wednesday & Sunday 

1. The Resurrection: Conversion of heart 

2. The Ascension: A desire for heaven 

3. The Coming of the Holy Ghost: The Gifts of the Holy Ghost 

4. The Assumption of our Blessed Mother into Heaven: Devotion to Mary 

5. The Coronation of our Blessed Mother: Eternal happiness 

The Five Luminous Mysteries 
 Thursday 

Revised July 2017 
MISSION STATEMENT 

St. Gregory the Great School fosters a caring Catholic Christian environment, which provides a faith community and a challenging curriculum. As a 

result, each student will recognize their abilities and will be prepared to take on a positive role in our society. 

 

119 

http://www.catholic.org/prayers/mystery.php?id=1#2
http://www.catholic.org/prayers/mystery.php?id=2#3
http://www.catholic.org/prayers/mystery.php?id=1#4
http://www.catholic.org/prayers/mystery.php?id=1#2
http://www.catholic.org/prayers/mystery.php?id=3#1
http://www.catholic.org/prayers/mystery.php?id=1#5
http://www.catholic.org/prayers/mystery.php?id=3#5
http://www.catholic.org/prayers/mystery.php?id=1#5
http://www.catholic.org/prayers/mystery.php?id=3#3
http://www.catholic.org/prayers/mystery.php?id=2#5
http://www.catholic.org/prayers/mystery.php?id=3#1
http://www.catholic.org/prayers/mystery.php?id=2#1
http://www.catholic.org/prayers/mystery.php?id=3#5
http://www.catholic.org/prayers/mystery.php?id=1#4
http://www.catholic.org/prayers/mystery.php?id=1#3
http://www.catholic.org/prayers/mystery.php?id=2#4
http://www.catholic.org/prayers/mystery.php?id=1#3
http://www.catholic.org/prayers/mystery.php?id=3#3
http://www.catholic.org/prayers/mystery.php?id=2#3
http://www.catholic.org/prayers/mystery.php?id=1#1
http://www.catholic.org/prayers/mystery.php?id=2#4
http://www.catholic.org/prayers/mystery.php?id=2#5
http://www.catholic.org/prayers/mystery.php?id=3#4
http://www.catholic.org/prayers/mystery.php?id=1#1
http://www.catholic.org/prayers/mystery.php?id=3#2
http://www.catholic.org/prayers/mystery.php?id=2#1
http://www.catholic.org/prayers/mystery.php?id=3#2
http://www.catholic.org/prayers/mystery.php?id=3#4


1. The Baptism in the Jordan 

2. The Wedding at Cana 

3. The Proclamation of the Kingdom 

4. The Transfiguration 

5. The Institution of the Eucharist 

 

 

 

 

 

THE BEATITUDES 

“Happy are those who know they are spiritually poor, the kingdom of God belongs to them:” 

“Happy are those who mourn; God will comfort them;” 

“Happy are those who are humble; they will receive what God has promised:” 

“Happy are those whose greatest desire is to do what God requires; God will satisfy them fully:” 

“Happy are those who are merciful to other; God will be merciful to them:” 

“Happy are the pure in heart; they will see God:” 

“Happy are those who work for peace; they will be called’ God’s children.” 

“Happy are those who are persecuted because they  do what God requires; the Kingdom of heaven belongs 
to them:”  
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ACCEPTANCE OF HANDBOOK 

DUE ON FIRST DAY OF SCHOOL 

 

 

 

 

 

 

St. Gregory the Great School 

Parent/Student Policies Agreement Form 

 

(Please print except where signatures are required) 

ACCEPTANCE OF PARENT/STUDENT HANDBOOK 

Our family has received and read the _________________________________ School Parent/Student 
Handbook. We are aware of, understand, accept and agree to follow the policies and procedures stated in 
the Handbook. We acknowledge that the school has the right to amend the Handbook during the school 
year as needed and we agree to follow the policies and procedures as may be added or amended. We 
understand that we may be asked to withdraw our child (ren) from the school or our children) may not be 
invited to return the following year, if we fail to fulfill our responsibilities under the Handbook and any 
additions and amendments that may be made. Our signatures below indicate our commitment to fulfill our 
obligations according to the requirements of the Handbook.  

Father’s or Guardian’s Signature ____________________________ Date __________________ 

FATHER’S EMAIL ADDRESS: ___________________________________________ 

Mother’s or Guardian’s Signature ____________________________ Date: __________________ 

MOTHER’S EMAIL ADDRESS: __________________________________________ 

 

Print student names and grades: 

Student’s First Name_______________ 

 Grade _____ 

Student’s First Name _______________ 
Grade_____ 
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Student’s First Name _______________  

Grade _____ 

Student’s First Name ________________ 
Grade____ 

Please return this signed form promptly to the School Office. 

This form will be placed in the students’ permanent files 
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